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WAR  DEPARTMENT, 

Adjutant  General's  Office, 

Washington,  December  1,   1862. 

The  following  Regulations  will  govern  the  Re- 
cruiting Service  of  the  Army  (Volunteer  as  well  as 
Regular)  of  the  United  States,  and  are  published 
for  the  information  and  guidance  of  all  concerned. 

By  order  of  the  Secretary  of  War  : 

L.    THOMAS, 

'.i 

Adjutant  General. 


REGULATIONS 


FOR 


THE  RECRUITING  SERVICE, 


ARTICLE  XL. 

RECRUITING  SERVICE. 


911.  The  recruiting  service  will  be  conducted  by  the  Adjutant 
General,  under  the  direction  of  the  Secretary  of  War. 

912.  Field  officers  will  be  detailed  to  superintend  the  recruiting  dis- 
tricts, and  lieutenants  to  take  charge  of  the  recruiting  parties.  The 
Adjutant  General  will  detail  the  field  officers,  and  announce  in  orders 
the  number  of  captains  and  lieutenants  to  be  selected  and  detailed  for 
this  duty  from  each  regiment  by  the  colonel. 

913.  A  recruiting  party  will  consist  generally  of  one  lieutenant,  one 
non-commissioned  officer,  two  privates,  and  a  drummer  and  fifer.  The 
parties  will  be  sent  from  the  principal  depots,  and  none  but  suitable 
men  selected. 

914.  Officers  on  the  general  recruiting  service  are  not  to  be  ordered 
on  any  other  duty,  except  from  the  Adjutant  General's  Office. 

DUTIES  OF  SUPERINTENDENTS. 

915.  As  soon  as  a  recruiting  station  is  designated,  the  superintendent 
will  furnish  the  officer  to  be  placed  in  charge  of  it  with  recruiting  funds, 
and  instruct  him  to  make  such  requisitions  on  the  proper  departments 
(through  himself)  for  subsistence,  funds,  clothing,  camp  equipage, 
arms,  and  accoutrements,  &c,  as  may  be  necessary.  Superintendents 
will  forward  their  requisitions  for  funds  and  supplies  through  the 
Adjutant  General. 


916.  Supplies  of  funds,  &c,  &c,  for  the  stations  in  his  district  are 
procured  by  the  superintendent  on  consolidated  estimates ;  these  are 
made  monthly  for  funds,  and  every  six  or  twelve  months  for  clothing, 
equipage,  arms,  and  accoutrements. 

917.  Superintendents,  general  and  regimental,  will  make  such  trans- 
fers of  funds,  clothing,  equipage,  arms,  and  accoutrements  to  their 
officers  as  may  be  required.  In  all  cases  recruiting  officers  will  send 
their  requisitions  direct  to  their  Superintendents. 

918.  For  subsistence  to  recruiting  stations,  see  paragraph  1204,  &c. 
When  army  rations  are  issued  for  recruits,  savings  on  the  rations  shall 
be  applied  for  their  benefit,  as  in  companies. 

919.  The  superintendents  will  transmit  to  the  Adjutant  General  con- 
solidated monthly  returns  of  the  recruiting  parties  under  their  super- 
intendence, according  to  directions  on  the  prescribed  forms,  accompanied 
by  one  copy  of  the  enlistment  of  each  recruit  enlisted  within  the  month. 
Enlistments  transmitted  through  superintendents,  general  and  regi- 
mental, will  by  them  be  subjected  to  a  rigid  scrutiny  before  being  for- 
warded to  the  Adjutant  General.  They  will  not  be  so  forwarded,  if 
faulty  and  defective,  until  after  they  shall  have  notified  the  recruiting 
officer  of  the  fact,  and  obtained  from  him,  if  possible,  all  such  essential 
information  as  may  be  necessary  to  amend  and  perfect  them. 

920.  "When  recruits  should  be  sent  to  regiments,  a  superintendent 
will  report  to  the  Adjutant  General  for  instructions  in  reference  thereto. 

921.  When  recruits  are  sent  from  a  depot  or  rendezvous  to  a  regi- 
ment or  post,  a  muster  and  descriptive  roll,  and  an  account  of  clothing 
of  the  detachment,  will  be  given  to  the  officer  assigned  to  the  command 
of  it.  And  a  duplicate  of  the  muster  and  descriptive  roll  will  be  for 
warded  to  the  Adjutant  General  by  the  superintendent,  who  will  note 
on  it  the  names  of  all  the  officers  on  duty  with  the  detachment,  and 
the  day  of  its  departure  from  the  depot  or  rendezvous. 

922.  The  superintendent  will  report  all  commissioned  or  non-com- 
missioned officers  who  may  be  incapable  or  negligent  in  the  discharge 
of  their  functions.  Where  a  recruiting  party  fails  to  get  recruits  from 
any  cause  other  than  the  fault  of  the  officer,  the  superintendent  will 
transfer  the  party  to  a  more  eligible  station.     Every  change  so  made 


with  the  reasons  therefor,  wi-11  be  reported  to  the  Adjutant  General  on 
his  depot  tri-monthly  report. 

923.  When  a  rendezvous  is  closed,  the  superintendent  will  give  the 
necessary  instructions  for  the  safe-keeping  or  disposal  of  the  public 
property,  so  as  not  to  involve  any  expense  for  storage. 

924.  Tours  of  inspection  by  superintendents  will  be  made  only  on 
instructions  from  the  Adjutant  General's  Office ;  but  superintendents 
may  order  officers  to  visit  branch  or  auxiliary  rendezvous  under  their 
charge,  not  oftener  than  once  a  week.  The  branch  rendezvous  to  be 
established  only  by  orders  from  superintendents,  and  not  to  be  more 
than  fifteen  miles  distant  from  the  main  rendezvous. 

DUTIES  OF  RECRUITING  OFFICERS. 

925.  Success  in  obtaining  recruits  depends  much  on  the  activity  and 
personal  attention  of  recruiting  officers,  and  they  will  not  entrust  to  en- 
listed men  the  duties  for  which  they  themselves  only  are  responsible. 
They  will  in  no  case  absent  themselves  from  their  stations  without 
authority  from  the  superintendent. 

926.  They  will  not  allow  any  man  to  be  deceived  or  inveigled  into 
the  service  by  false  representations,  but  will  in  person  explain  the 
nature  of  the  service,  the  length  of  the  term,  the  pay,  clothing,  rations, 
and  other  allowances  to  which  a  soldier  is  entitled  by  law,  to  every 
man  before  he  signs  the  enlistment. 

927.*  If  minors  present  themselves,  they  are  to  be  treated  with  great 
candor;  the  names  and  residences  of  their  parents  or  guardians,  if  they 
have  any,  must  be  ascertained,  and  these  will  be  informed  of  the  minor's 
wish  to  enlist,  that  they  may  make  their  objections  or  give  their  consent. 

*NOTE. — Section  2  of  the  act  approved  February  13, 1862.  is  as  follows :  "  And  be 
it  further  enacted,  That  the  fifth  section  of  the  act  of  twenty-eighth  of  September, 
eighteen  hundred  and  fifty,  providing  for  the  discharge  of  minors  enlisted  without  the 
consent  of  their  parents  or  guardians,  be,  and  the  same  hereby  is,  repealed:  Provided 
That  hereafter  no  person  under  the  age  of  eighteen  years  shall  be  mustered  into  the 
service,  and  the  oath  of  enlistment  taken  by  the  recruit  shall  be  conclusive  as  to  his 
age."  The  foregoing  does  not  interfere  with  existing  regulations  as  to  the  enlistment 
of  minors. — (See  paragraph  931.) 
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928.  With  the  sanction  of  superintendents,  recruiting  officers  may- 
insert,  in  not  exceeding  two  newspapers,  brief  notices  directing  atten- 
tion to  the  rendezvous  for  further  information;  or,  with  the  approval  of 
superintendents,  may  dispense  with  the  newspaper  notice,  and  expend 
an  amount,  not  to  exceed  five  dollars  per  month,  in  procuring  posters, 
comformable  to  the  form  prescribed. 

929.  Any  free  white  male  person  above  the  age  of  eighteen  and  under 
*thirty-five  years,  being  at  least  five  feet  three  inches  high,  effective, 
able-bodied,  sober,  free  from  disease,  of  good  character  and  habits,  and 
with  a  competent  knowledge  of  the  English  language,  may  be  enlisted. 
This  regulation,  so  far  as  respects  the  height  and  age  of  the  recruit,  shall 
not  extend  to  musicians  or  to  soldiers  who  may  "re-enlist"  or  have 
served  honestly  and  faithfully  a  previous  enlistment  in  the  army. 

930.  No  man  having  a  wife  or  child  shall  be  enlisted  in  time  of  peace 
without  special  authority  obtained  from  the  Adjutant  General's  Office, 
through  the  superintendent.  This  rule  is  not  to  apply  to  soldiers  who 
"re-cnlist." 

931.  No  person  under  the  age  of  twenty-one  years  is  to  be  enlisted 
or  re-enlisted  without  the  written  consent  of  his  parent,  guardian,  or 
master.  The  recruiting  officers  must  be  very  particular  in  ascertaining 
the  true  age  of  the  recruit. 

932.  After  the  nature  of  the  service  and  terms  of  enlistment  have  been 
fairly  explained  to  the  recruit,  the  officer,  before  the  enlistments  are 
filled  up,  will  read  to  him,  and  offer  for  his  signature,  the  annexed 
declaration,  to  be  appended  to  each  copy  of  his  enlistment: 

I, ,  desiring  to  enlist  in  the  army  of  the  United  States 

for  the  period  of  five  years,  do  declare  that  I  am  years  and 

months  of  age;  that  I  have  neither  wife  nor  child;  that  I  have  never 
been  discharged  from  the  United  States  service  on  account  of  disability, 
or  by  sentence  of  a  court-martial,  or  by  order  before  the  expiration  of  a 
term  of  enlistment;  and  I  know  of  no  impediment  to  my  serving 
honestly  and  faithfully  as  a  soldier  for  five  years. 

Witness :  


*NOTE. — While  the  country  is  in  a  state  of  actual  war,  this  time  will  be  extended 
to  forty -fiv? 
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933.  If  the  recruit  be  a  minor,  his  parent,  guardian,  or  master  must 
sign  a  consent  to  his  enlisting,  which  will  be  added  to  the  preceding 
declaration,  in  the  following  form: 

I, ,  do  certify  that  I  am  the  (father,  only  surviving  parent, 

legal  master,  or  guardian,  as  the  case  may  be)  of ;  that 

the  said is years  of  age ;  and  I  do  hereby  freely 

give  my  consent  to  his  enlisting  as  a  soldier  in  the  army  of  the  United 
States  for  the  period  of  five*  years. 

Witness :  


934.  The  forms  of  declaration,  and  of  consent  in  case  of  a  minor, 
having  been  signed  and  witnessed,  the  recruit  will  then  be  duly  exam- 
ined by  the  recruiting  officer,  and  surgeon  if  one  be  present,  and,  if 
accepted,  the  20th  and  87th  Articles  of  War  will  be  read  to  him;  after 
which  he  will  be  allowed  time  to  consider  the  subject  until  his  mind 
appears  to  be  fully  made  up  before  the  oath  is  administered  to  him. 

935.  As  soon  as  practicable,  and  at  least  within  six  days  after  his 
enlistment,  the  following  oath  will  be  administered  to  the  recruit: 

"  I,  A —  B — ,  do  solemnly  swear,  or  affirm,  (as  the  case  may  be,)  that 
I  will  bear  true  allegiance  to  the  United  States  of  America,  and  that  I 
will  serve  them  honestly  and  faithfully  against  all  their  enemies  or 
opposers  whatsoever,  and  observe  and  obey  the  orders  of  the  President 
of  the  United  States,  and  the  orders  of  the  officers  appointed  over  me, 
according  to  the  rules  and  articles  for  the  government  of  the  armies 
of  the  United  States."— (See  10th  Art.  of  War.) 

936.  Under  the  11th  section  of  the  act  of  3d  August,  1861,  chap.  38, 
the  oath  of  enlistment  and  re-enlistment  will,  whenever  practicable, 
be  administered  by  any  commissioned  officer  of  the  army. 

937.  It  is  the  duty  of  the  recruiting  officer  to  be  present  at  the  exam- 
ination of  the  recruit  by  the  medical  officer. — (See  par.  1262,  Army 
Regulations.) 

938.  Recruiting  officers  will  not  employ  private  physicians  without 
authority  from  the  Adjutant  General's  Office,  for  the  special  purpose  of 
examining  the  recruits  prior  to  their  enlisting. 

*  Enlistments  made  in  the  years  1861  and  1862  are  for  three  years. 
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939.  If  it  be  necessary,  as  in  case  of  sickness,  to  employ  a  physician, 
the  recruiting  officer  may  engage  his  services  by  contract  on  reasonable 
terms,  "by  the  visit,"  or  by  the  month.  If  by  the  month,  the  exam- 
ination of  the  recruits  must  be  stated  in  the  contract  as  part  of  his  duty. 
In  vouchers  for  medical  attendance  and  medicines,  the  name  of  each 
patient,  date  of,  and  charge  for,  each  visit,  and  for  medicine  furnished, 
must  be  given,  and  the  certificate  of  the  physician  added,  that  the  rates 
charged  are  the  usual  rates  of  the  place.  The  physician  will  be  paid 
by  the  recruiting  officer  from  recruiting  funds. 

940.  Enlistments  must,  in  all  cases,  be  taken  in  triplicate.  The 
recruiting  officer  will  send  one  copy  to  the  Second  Auditor  with  his 
monthly  accounts,  a  second  to  the  superintendent  with  his  monthly 
return,  and  a  third  to  the  depot  at  the  time  the  recruits  are  sent  there. 
In  cases  of  soldiers  re-enlisted  in  a  regiment,  or  of  regimental  recruits, 
the  third  copy  of  the  enlistment  will  be  sent  at  its  date  to  regimental 
headquarters  for  file.  Enlistments  must,  in  no  case,  be  ante-dated,  so 
as  to  entitle  a  soldier  who  applies  after  the  period  for  "re-enlisting" 
has  expired,  to  any  additional  pay  therefor. 

941.  When  ordnance  sergeants  or  hospital  stewards  re-enlist,  the 
recruiting  officer  will  immediately  send  the  second  copy  of  the  enlist- 
ment direct  to  the  Adjutant  General,  and  the  third  copy  to  the  station 
of  the  ordnance  sergeant  or  hospital  steward  for  file. 

942.*  A  premium  of  two  dollars  will  be  paid  to  any  citizen,  non- 
commissioned officer,  or  soldier,  for  each  accepted  recruit  that  he  may 
bring  to  the  rendezvous.  If  the  recruit  presents  himself  he  may  receive 
the  premium. 

943.  The  recruiting  officer  will  see  that  the  men  under  his  command 
are  neat  in  their  personal  appearance,  and  will  require  the  permanent 
party  to  wear  their  military  dress  in  a  becoming  manner,  especially 
when  permitted  to  go  abroad. 

944.  Only  such  articles  of  clothing  as  are  indispensable  for  immedi- 
ate use  will  be  issued  to  recruits  at  the  rendezvous.  Their  equipment 
will  not  be  made  complete  till  after  they  have  passed  the  inspection 
subsequent  to  their  arrival  at  the  depot. 

*See  General  Orders  74,  A.  G.  O.,  1862. 
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945.  The  instruction  of  the  recruits  will  commence  at  the  rendezvous 
from  the  moment  of  enlistment.  The  general  superintendent  will  see 
that  all  recruiting  officers  give  particular  attention  to  this  subject. 

946.  Recruits  will  be  sent  from  rendezvous  to  depots  every  ten  days, 
or  oftener  if  practicable,  provided  the  number  disposable  exceeds  three. 
The  detachments  of  recruits  will  be  sent  from  rendezvous  to  depots 
under  charge  of  a  non-commissioned  officer. 

947.  Before  recruits  are  sent  from  recruiting  depots  to  regiments  or 
companies,  the  amounts  due  by  them  to  the  laundress  and  sutler,  having 
been  verified  and  audited,  will  be  entered  on  a  roll  made  for  the  pur- 
pose, and  will  be  paid  by  the  paymaster  on  his  next  visit  at  the  post, 
the  receipts  of  the  laundress  and  sutler  to  the  amounts  paid  being  the 
voucher:  Provided  the  recruits  have  a  clear  amount  of  pay  due  them, 
over  and  ebove  their  dues  to  the  government,  equal  to  the  claims  of  the 
laundress  and  sutler.  The  same  amounts  will  be  entered  on  the  muster 
and  descriptive  roll  of  the  recruits  as  "  amount  paid  laundress,  or 
sutler,"  (naming  them,)  to  be  deducted  from  the  pay  of  the  soldiers  at 
their  first  subsequent  payment. 

948.  Every  officer  commanding  a  recruiting  party  will  procure  the 
necessary  transportation,  forage,  fuel,  straw,  and  stationery,  taking  the 
requisite  vouchers. 

949.  The  transportation  of  recruits  to  depots,  and  from  one  recruiting 
station  to  another,  will  be  paid  from  the  recruiting  funds;  transporta- 
tion of  officers  and  enlisted  men  on  the  recruiting  service  will  be  paid 
in  the  same  manner,  except  when  first  proceeding  to  join  that  service, 
or  returning  to  their  regiments  after  having  been  relieved.  Officers  are 
allowed  the  actual  cost  of  transportation  of  their  servants  when  chang- 
ing stations,  on  recruiting  service.  Transportation  of  army  supplies  is 
paid  by  the  Quartermaster's  Department. — (See  paragraph  10o4.) 

950.  No  expenses  of  transportation  of  officers  will  be  admitted  that 
do  not  arise  under  these  Regulations,  or  orders  emanating  from  the 
Adjutant  General's  Office ;  and  in  all  cases  only  the  actual  cost  of  trans- 
portation, including  porterage,  will  be  refunded  to  officers  traveling  on 
recruiting  service. — (See  paragraph  924.) 
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951.  Whenever  an  officer  is  relieved  or  withdrawn  from  the  recruit- 
ing service,  he  will  pay  over  the  balance  of  any  unexpended  recruiting 
funds  in  his  possession  to  the  officer  appointed  to  succeed  him,  or  to  the 
paymaster,  if  no  officer  be  so  designated ;  and  if  there  be  no  paymaster 
or  other  proper  officer  convenient  to  receive  such  balance,  the  amount 
will  be  deposited  to  the  credit  of  the  Treasurer  of  the  United  States, 
with  the  most  convenient  Assistant  Treasurer,  or  other  depositary  ot 
public  moneys.  In  either  case  the  officer  will  forward  to  the  Second 
Auditor  the  evidence  of  the  disposition  he  may  make  of  the  funds,  and 
report  the  fact  to  the  superintendent,  or  to  the  colonel,  if  on  regimental 
recruiting  service. 

EENDEZVOUS,  QUAETEEING,  AND  SUBSISTING  EECEUITS. 

952.  Written  agreements  will  be  made  by  recruiting  officers  for  the 
rent  of  a  rendezvous  upon  the  most  reasonable  terms  possible;  and  two 
copies  ot  this  contract  forwarded  immediately  to  the  Adjutant  General 
for  approval.     The  rent  will  be  paid  from  recruiting  funds. 

1204.  When  subsistence  cannot  be  issued  by  the  commissariat  to 
recruiting  parties,  it  will  be  procured  by  the  officer  in  charge  on  writ- 
ten contracts,  when  practicable,  for  complete  rations.  If  the  ration 
cannot  be  procured  thus,  then  a  contract  *  will  be  made  for  board  and 
lodging. 

1205.  The  contractor  will  send,  monthly  or  quarterly,  as  he  may 
choose,  his  account  for  rations  issued  to  the  Commissary  General  for 
payment,  accompanied  by  the  abstract  of  issues  certified  by  the  officer. 

In  case  the  officer  makes  the  payment  himself,  he  will  retain  this 
abstract  to  accompany  his  voucher  therefor. 

1206.  When  convenience  and  economy  require  that  the  contract  shall 
be  for  board  and  lodging,  the  contract  shall  state  the  amount  for  each 
separately.  The  contractor  will  be  paid  for  board  as  prescribed  in 
paragraph  1205  for  rations ;  and  for  lodging,  by  the  recruiting  officer 
from  recruiting  funds. 

*  The  aggregate  cost  of  board  and  lodging  should  never  exceed  forty  cents ;  as  a 
general  thing,  experience  has  indicated  that  it  should  be  much  less. 
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1207.  At  temporary  rendezvous  advertising  may  be  dispensed  with, 
and  a  contract  made,  conditioned  to  be  terminated  at  the  pleasure  of 
the  officer  or  the  Commissary  General. 

1208.  The  recruiting  officer  will  be  required,  when  convenient,  to 
receive  and  disburse  the  funds  for  the  subsistence  of  his  party,  and  to 
render  his  accounts  to  the  Third  Auditor  and  Commissary  General, 
according  to  the  Eegulations  of  the  Subsistence  Department. 

1209.  When  a  contract  cannot  be  made,  the  recruiting  officer  may 
pay  the  necessary  expenses  of  subsisting  and  boarding  his  party. 

1210.  The  expenses  of  subsistence  at  branch  rendezvous,  and  all 
expenses  of  advertising  for  proposals,  will,  if  practicable,  be  paid  by 
the  contractor  at  the  principal  station,  and  included  in  his  accounts. 

1211.  Issues  of  provisions  will  be  made  on  the  usual  provision  re- 
turns, and  board  will  be  furnished  on  a  return  showing  the  number  of 
the  party,  the  days,  and  dates. 

A  ration  in  kind  may  be  allowed  to  one  laundress  at  each  principal 
rendezvous. 

1212.  Lodging  will  be  furnished  on  a  return  showing  the  number  of 
men,  days,  and  dates  for  each.  From  these  returns  the  abstract  is 
made  up. 

BLANKS. 

954.  Superintendents  of  recruiting  service  will  make  timely  requisi- 
tions for  printed  blanks  to  supply  the  officers  on  recruiting  service 
under  their  charge ;  and  such  officers  will  address  their  requisitions  for 
all  printed  blanks  to  their  respective  superintendents,  who  are  enjoined 
to  keep  on  hand  an  ample  supply  to  meet  these  requisitions.  Super- 
intendents will  address  their  requisitions  as  follows: 

1.  To  the  Adjutant  General. — For  enlistments  ;  re-enlistments;  forms 
for  medical  inspection  of  recruits;  muster  rolls;  muster  and  descrip- 
tive rolls ;  monthly  returns ;  tri-monthly  reports ;  recruiting  accounts 
current;  accounts  of  clothing  issued. 

2.  To  the  Quartermaster  General. — For  estimates  of  clothing,  camp 
and  garrison  equipage;  clothing  receipt  rolls;  quarterly  returns  of 
clothing,  camp  and  garrison  equipage. 
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3.  To  the  Commissary  General  of  Subsistence. — For  provision  returns, 
abstracts,  and  such  other  of  the  forms  in  the  Subsistence  Regulations  as 
may  be  furnished  by  the  Subsistence  Department. 

4.  To  the  Chief  of  Ordnance. — For  returns  of  ordnance  stores,  and 
such  other  blanks  as  may  be  furnished  by  the  Ordnance  Department. 

955.  Of  the  blanks  above  named,  but  the  printed  forms  furnished 
will  be  used.     Other  blanks,  when  required,  must  be  ruled. 

956.  Blanks  for  the  regimental  recruiting  service  are  furnished  to  the 
company  commanders  when  not  serving  with  the  headquarters  of 
their  regiment. 

FURNITURE  AND  STATIONERY. 

957.  The  articles  of  furniture  and  police  utensils  which  may  be 
absolutely  necessary  at  a  recruiting  station  may  be  procured  by  the 
officer  in  charge  of  the  rendezvous,  on  the  special  authority  of  the 
superintendent. 

958.  Necessary  stationery  will  be  purchased  monthly  or  quarterly, 
not  to  exceed,  per  quarter  at  each  station,  six  quires  of  paper,  twenty- 
four  quills,  or  twenty-four  steel  pens  and  two  holders,  half  an  ounce  of 
wafers,  one  paper  of  ink  powder,  one  bottle  of  red  ink,  four  ounces  of 
sealing-wax,  one  quire  of  cartridge  paper,  or  one  hundred  envelopes, 
one-fourth  quire  of  blotting  paper,  and  one  piece  of  tape.  If  necessary, 
an  additional  supply  of  one-fourth  of  these  rates  will  be  allowed  to  the 
recruiting  officer  having  charge  of  one  or  more  auxiliary  rendezvous 
distant  from  his  permanent  station.  At  the  principal  depots  the  allow- 
ance must  be  fixed  by  the  wants  of  the  public  service. 

959.  To  each  office  table  is  allowed  one  inkstand,  one  wafer  stamp, 
one  wafer  box,  one  paper  folder,  one  ruler,  and  as  many  lead  pencils  as 
may  be  required,  not  exceeding  four  per  annum. 

960.  Such  blank  books  as  may  be  necessary  are  allowed  to  the  general 
superintendent  and  at  permanent  recruiting  depots ;  also  one  descrip- 
tive book  for  the  register  of  recruits  at  each  permanent  station.  Blank 
books  will  be  purchased  by  recruiting  officers,  under  instructions  from 
the  superintendent. 
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961.  When  a  recruiting  officer  is  relieved,  the  blanks,  books,  and 
unexpended  stationery,  with  all  the  other  public  property  at  the  station* 
will  be  transferred  to  his  successor,  who  will  receipt  for  the  same. 

ACCOUNTS,  EETUKNS,  ETC. 

962.  The  following  are  the  accounts,  returns,  &c,  to  be  rendered  by 
officers  on  recruiting  service: 

To  the  Second  Auditor  of  the   Treasury. 

1.  Recruiting  accounts  current,  monthly,  with  abstract,  vouchers, 

and  one  set  of  enlistments.     An  account  will  be  rendered  by 
every  officer  who  may  receive  funds,  whether  he  makes  ex- 
.     penditures  or  not  during  the  month. 

To  the   Third  Auditor  of  the   Treasury. 

2.  (When  required  to  disburse  quartermaster's  or  subsistence  funds,) 

such  money  accounts  as  may  be  required  by  the  regulations 
of  those  departments  respectively. 

To  the  Adjutant   General. 

3.  Monthly  estimates  for  funds,  by  superintendents. 

4.  Recruiting  account  current,  monthly,  with  an  abstract  of  dis- 

bursements, (no  vouchers.)  An  account  will  be  rendered  by 
every  officer  who  may  receive  funds,  whether  he  makes  ex- 
penditures or  not  during  the  month. 

5.  A  quarterly  return  of  stationery,  books,  fuel,  straw,  and  such 

other  property  as  may  have  been  purchased  with  the  recruit- 
ing funds,  with  vouchers. 

6.  A  monthly  summary  statement  of  money  received,  expended,  and 

remaining  on  hand,  to  be  transmitted  on  the  last  day  of  each 
month. 

7.  A  muster  roll  of  all  enlisted  men  at  the  rendezvous,  including 

the  names  of  all  who  may  have  joined,  whether  by  enlistment 
or  otherwise,  died,  deserted,  been  transferred  or  discharged, 
during  the  two  months  embraced  in  the  muster  roll. — (See 
section  11.) 

8.  Tri-monthly  reports  of  the  state  of  the  recruiting  service  by  re- 

cruiting officers,  according  to  the  prescribed  form. 

9.  Depot  tri-monthly   reports   of  the    state   of  recruiting   service 

by  superintendents,  according  to  prescribed  form. 
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To  the  Superintendent. 

10.  A  monthly  return  of  recruits  and  of  the  recruiting  party,  accom- 

panied with  one  copy  of  the  enlistment  of  every  recruit  enlisted 
within  the  month. 

11.  Duplicate  muster  rolls  for  pay  of  the  permanent  recruiting  party, 

which  may  be  sent  direct  to  the  nearest  paymaster,  when  author- 
rized  by  the  superintendent.  A  triplicate  of  this  roll  will  be 
retained  at  the  station. 

12.  Muster  and  descriptive  nils  and  an  account  of  clothing  of  every 

detachment  of  recruits  ordered  to  the  principal  depot.  If  the 
recruits  be  ordered  to  proceed  from  the  rendezvous  direct,  to  join 
any  regiment  or  post,  these  rolls  and  accounts  of  clothing  will 
be  delivered  to  the  officer  in  command  of  the  detachment,  a 
duplicate  of  each  muster  and  descriptive  roll  only  being  then 
made  and  sent  to  the  superintendent. 

13.  Monthly  abstract  of  disbursements  on  account  of  contingencies 

of  the  recruiting  service.  Copy  to  be  forwarded  within  three 
days  after  the  expiration  of  each  month. 

14.  Monthly  estimates  for  funds. 

15.  Estimates  for  clothing,  and  camp  and  garrison  equipage,  and  for 

arms  and  accoutrements  for  six  or  twelve  months,  or  for  such 
times  as  may  be  directed  by  the  superintendent. 

16.  Quarterly  return  of  clothing,  camp  and  garrison  equipage,  and 

of  all  quartermaster's  property  in  his  possession,  not  including 
property,  purchased  with  recruiting  funds.  Copy  to  be  sent 
to  superintendent. 

17.  Tri-monthly  report.     Copy  sent  to  the  superintendent. 

To  the  Quartermaster  General. 

18.  (When  required  to  disburse  quartermaster's  funds,  or  to  receive 

property  belonging  to  that  department,)  such  money  and 
property  accounts  as  may  be  required  by  the  regulations  of 
that  department. 

To  the  Commissary  General  of  Subsistence. 

19.  (When  required  to  disburse  subsistence  funds,  or  to  receive 

property  belonging  to  that  department,)  such  money  and 
property  accounts  as  may  be  required  by  the  regulations  of 
that  department. 
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To  the  Chief  of  Ordnance. 

20.  A  quarterly  return  of  arms,  accoutrements,  ammunition,  and  of 
all  ordnance  stores. 

RULES  FOR  MAKING  ACCOUNTS  AND  PAPERS. 

963.  The  following  rules  must  be  observed  in  making  out  and  for- 
warding accounts  and  papers: 

1.  Letters  addressed  to  the  Adjutant  General  "on  recruiting  ser- 

vice" will  be  so  endorsed  on  the  envelopes,  under  the  words 
"  official  business;"  if  on  recruiting  service  for  volunteers,  they 
will  be  endorsed  "on  volunteer  recruiting  service"  under  those 
words.* 

2.  The  funds  of  one  department   must  not  be  used  to  liquidate 

the  debts  of  another. 

3.  If  an  officer's  station  is  changed,  or  he  be  temporarily  relieved 

from  recruiting  duties,  his  money  accounts  will  not  be  closed; 
they  will  be  kept  open  till  the  end  of  the  quarter,  so  that  all  money 
received  and  disbursed  in  the  quarter  may  be  embraced  in  one 
account. 

4.  Officers,  in  signing  accounts  and  papers,  must  give  their  rank 

and  regiment  or  corps. 

5.  Each  voucher  must  be  separately  entered  on  the  abstract  of 

contingent  expenses,  and  only  the  gross  amount  of  the  abstract 
must  be  entered  on  the  account  current. 

6.  No  expenditure  must  be  charged  without  a  proper  voucher  to 

support  it. 

7.  The  receipt  to  the  voucher  must  be  signed,  when  practicable, 

by  a  principal.  When  this  is  not  practicable,  the  recruiting 
officer  will  add  to  his  own  certificate  a  statement  that  the  agent 
is  duly  authorized  to  sign  the  receipt. 

8.  When  an  individual  makes  "his  mark,"  instead  of  signing  his 

name  to  the  receipt,  it  must  be  witnessed  by  a  third  person. 

*Note. — All  packages  of  mail  matter  addressed  to  the  Adjutant  General  should 
state  the  contents  under  the  words  "official  business,"  as  follows:  "For  Books  and 
Blanks,"  "Vol.  Rolls  and  Returns,"  "Regular  Rolls  and  Returns,"  "Certificates  of 
Disability,"  "Pension  Papers,"  &c,  &c. 
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9.  Expenditures  must  be  confined  to  items  stated  in  the  regula- 
tions. In  an  unforeseen  emergency,  requiring  a  deviation  from 
this  rule,  a  full  explanation  must  be  appended  to  the  voucher  for 
the  expenditure;  and,  if  this  be  not  satisfactory,  the  account 
will  be  charged  in  the  Treasury  against  the  recruiting  officer. 

10.  In  all  vouchers  the  different  items,  with  dates  and  cost  of  each, 

must  be  given.  To  vouchers  for  transportation  of  officers,  a 
copy  of  the  order  under  which  the  journey  was  performed, 
must  be  appended. 

11.  In  vouchers  for  medical  attendance  and  medicines,  the  name 

of  each  patient,  date  of,  and  charge  for,  each  visit,  and  for 
medicine  furnished,  must  be  given,  and  the  certificate  of  the 
physician  added,  that  the  rates  charged  are  the  usual  rates  of 
the  place. 

12.  To  each  voucher  for  notices  inserted  in  newspapers  or  posters, 

a  copy  of  the  notice  or  poster  will  be  appended. 

13.  Monthly  accounts  current  must  exhibit  the  numbers  of  Treasury 

drafts  and  dates  of  their  receipt ;  and  when  funds  are  trans- 
ferred, the  names  of  officers  from  whom  they  are  received,  or  to 
whom  they  are  turned  over,  with  the  dates  of  transfer. 

14.  Fractions  of  cents  are  not  to  be  taken  up  on  accounts  current. 

Enlistments  must  be  filled  up  in  a  fair  and  legible  hand  The 
real  name  of  the  recruit  must  be  ascertained,  correctly  spelled, 
and  written  in  the  same  way  wherever  it  occurs ;  the  christian 
name  must  not  be  abbreviated.  Numbers  must  be  written,  and 
not  expressed  by  figures.  Each  enlistment  must  be  endorsed 
as  indicated  on  the  blanks  furnished,  the  number  in  each 
month  to  correspond  with  the  names  alphabetically  arranged. 

15.  Whenever  a  soldier  re-enters  the  service,  the  officer  who  enlisted 

him  will  endorse  on  the  enlistment,  next  below  his  own  name 
and  regiment,  "second  (or  third)  enlistment,"  as  the  case  may 
be,  together  with  the  name  of  the  regiment  and  the  letter  of  the 
company  in  which  the  soldier  last  served,  and  date  of  discharge 
from  former  enlistment.  This  information  the  recruiting  officer 
must  obtain,  if  possible,  from  the  soldier's  discharge,  which  he 
should  in  all  cases  be  required  to  exhibit. — (See  22d  Art. 
of  War.) 
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16.  Re-enlistments  must  be   forwarded   with  recruiting   accounts, 

although  any  bounty  due  on  them  may  not  be  paid.  When  the 
bounty  is  subsequently  paid,  the  soldier's  receipt  is  to  be  taken 
on  a  voucher  showing  date  and  place  of  re-enlistment,  com- 
pany and  regiment,  and  by  whom  re-enlisted. 

17.  The  filling  up  of,  and  endorsement  on,  the  enlistment,  will  be 

in  the  handwriting  of  the  recruiting  officer,  or  done  under  his 
immediate  inspection. 

18.  To   facilitate   the  final    settlement  of  accounts  of  discharged 

soldiers,  the  name  of  the  Slate,  as  well  as  the  town,  where  each 
recruit  is  enlisted,  will  be  recorded  on  all  muster,  pay,  and 
descriptive  rolls. 

19.  Rolls,  returns,  and  accounts  will  be  accompanied  by  a  letter  of 

transmittal,  enumerating  them,  and  referring  to  no  other  subject. 

20.  All  copies  of  papers  to  accompany  letters  or  accounts  should  be 

certified  by  an  officer  as  "true  copies." 

21.  Each  voucher  should  be  complete  in  itself,  being  accompanied 

by  all  orders  and  explanations  necessary  to  make  it  fully 
understood. 

DEPOTS  FOR  COLLECTING  AND  INSTRUCTING  RECRUITS. 

964.  The  depots  for  recruits  are  established  by  orders  from  the  Adju- 
tant General's  Office.  In  the  case  of  regimental  recruiting  service,  the 
superintendent  of  that  service  will  have  his  headquarters  at  the  regi- 
mental depot,  and  will  not  send  officers  out  of  the  State  in  which  the 
depot  may  be,  without  authority  from  the  Adjutant  General. 

965.  To  each  depot  there  will  be  assigned  a  suitable  number  of 
officers  to  command  and  instruct  the  recruits;  and,  when  necessary, 
such  number  of  enlisted  men  as  may  be  designated  at  the  Adjutant 
General's  Office  will  be  selected  for  the  permanent  party  to  do  garrison 
duty  and  for  drill-masters. 

966.  The  number  of  recruits  at  depots  to  be  assigned  to  each  arm 
and  regiment  is  directed  from  the  Adjutant  General's  Office. 

967.  The  recruits  are  to  be  dressed  in  uniform  according  to  their 
respective  arms,  and  will  be  regularly  mustered  and  inspected.  They 
are  to  be  well  drilled  in  the  infantry  tactics,  through  the  school  of  the 
soldier  to  that  of  the  battalion,  and  in  the  exercise  of  field  and  garrison 
pieces.     Duty  is  to  be  done  according  to  the  strict  rules  of  service. 
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968.  The  general  superintendent  will  cause  such  of  the  recruits  as 
are  found  to  possess  a  natural  talent  for  music  to  be  instructed  (besides 
the  drill  of  the  soldier)  on  the  fife,  bugle,  and  drum,  and  other  military 
instruments;  and  boys  of  twelve  years  of  age,  and  upward,  may,  under 
his  direction,  be  enlisted  for  this  purpose.  But  as  recruits  under 
eighteen  years  of  age  and  under  size  must  be  discharged  if  they  are  not 
capable  of  learning  music,  care  should  be  taken  to  enlist  those  only 
who  have  a  natural  talent  for  music,  and,  if  practicable,  they  should  be 
taken  on  trial  for  some  time  before  being  enlisted. 

969.  Eegiments  will  be  furnished  with  field  music  on  the  requisi- 
tions of  their  commanders,  made,  from  time  to  time,  direct  on  the 
general  superintendent;  and,  when  requested  by  regimental  com- 
manders, the  superintendents  will  endeavor  to  have  suitable  men 
selected  from  the  recruits,  or  enlisted,  for  the  regimental  bands. 

970.  At  every  depot  pains  will  be  taken  to  form  from  the  permanent 
party  a  body  of  competent  cooks,  some  of  whom  will  be  sent  with 
every  large  draft  of  recruits  ordered  to  regiments. 

971.  To  give  encouragement  to  the  recruits,  and  hold  out  induce' 
ments  to  good  conduct,  the  commanding  officer  of  the  depot  may 
promote  such  of  them  as  exhibit  the  requisite  qualifications  to  be  lance 
corporals  and  lance  sergeants,  not  exceeding  the  proper  proportion  to 
the  number  of  recruits  at  the  depot.  These  appointments  will  be 
announced  in  orders  in  the  usual  way,  and  will  be  continued  in  force 
until  they  join  their  regiments,  unless  sooner  revoked.  No  allowance 
of  pay  or  emoluments  is  to  be  assigned  to  these  appointments :  they 
are  only  to  be  considered  as  recommendations  to  the  captains  of  com- 
panies and  colonels  of  regiments  for  the  places  in  which  the  recruits 
may  have  acted ;  but  such  non-commissioned  officers  are  to  be  treated 
with  all  the  respect  and  to  have  all  the  authority  which,  may  belong  to 
the  stations  of  sergeant  and  corporal. 

972.  Permanent  parties  at  depots,  and  recruiting  parties  and  recruits, 
will  be  mustered,  inspected,  and  paid  in  the  same  manner  as  other 
soldiers. 

973.  When  recruits  are  received  at  a  garrisoned  post,  the  command- 
ing officer  will  place  them  under  the  charge  of  a  commissioned  officer. 
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974.  Recruits  are  not  to  be  put  to  any  labor  or  work  which  would 
interfere  with  their  instruction,  nor  are  they  to  be  employed  otherwise 
than  as  soldiers,  in  the  regular  duties  of  garrison  and  camp. 

975.  The  Rules  and  Articles  of  War  are  to  be  read  to  the  recruits  every 
month,  after  the  inspection;  and  so  much  thereof  as  relates  to  the  duties 
of  non-commissioned  officers  and  soldiers  will  be  read  to  them  every 
week. 

INSPECTION  OF  RECRUITS  AT  DEPOTS  AND  POSTS. 

976.  The  superintendent  or  commanding  officer  will  cause  a  minute 
and  critical  inspection  to  be  made  of  every  recruit  received  at  a  depot, 
two  days  after  his  arrival ;  and  should  any  recruit  be  found  unfit  for  ser- 
vice, or  to  have  been  enlisted  contrary  to  law  or  regulations,  he  shall 
assemble  a  hoard  of  inspectors,  to  examine  into  the  case.  A  board  may 
also  be  assembled  in  a  special  case,  when  a  concealed  defect  may  become 
manifest  in  a  recruit,  at  any  time  during  his  detention  at  the  depot. 

977.  Every  draft  of  recruits  ordered  from  a  depot  to  any  regiment  or 
post,  shall,  immediately  preceding  its  departure,  be  critically  inspected 
by  the  superintendent  or  commanding  officer  and  surgeon,  and,  when 
necessary,  a  board  of  inspectors  will  be  convened. 

978.  Recruits  received  at  a  military  post  or  station  shall  be  carefully 
inspected  by  the  commanding  officer  and  surgeon,  on  the  third  day  after 
their  arrival ;  and  if,  on  such  inspection,  any  recruit,  in  their  opinion 
be  unsound  or  otherwise  defective,  in  such  degree  as  to  disqualify  him 
for  the  duties  of  a  soldier,  then  a  board  of  inspectors  will  be  assembled 
to  examine  into  and  report  on  the  case. — (See  paragraphs  979,  980,  981.) 

979.  Boards  for  the  inspection  of  recruits  will  be  composed  of  the 
commanding  officer,  the  senior  medical  officer  of  the  army  present,  and, 
if  possible,  the  three  senior  regimental  officers  present  on  duty  with  the 
troops. 

REJECTED  RECRUITS. 

980.  In  all  cases  of  rejection,  the  reasons  therefor  will  be  stated  at 
large  in  a  special  report,  to  be  made  by  the  board,  which  will  also  show 
when,  where,  and  by  whom   the  recruit  was  enlisted.     This   report, 
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together  with  the  surgeon's  certificate  of  disability  for  service,  will  be 
forwarded  by  the  superintendent  or  commandant  of  the  post  direct  to 
the  Adjutant  General.  In  all  such  cases  the  commanding  officer  will 
cause  the  articles  of  clothing,  which  may  have  been  issued  to  the 
recruit,  with  the  price  of  each  article,  to  be  endorsed  on  the  certificates 
of  disability.  If  the  recommendation  of  the  board  for  the  discharge  of 
the  recruit  be  approved,  the  authority  therefor  will  be  endorsed  on  the 
certificate,  which  will  be  sent  back  to  be  filled  up  and  signed  by  the 
commanding  officer,  who  will  return  the  same  to  the  Adjutant  General's 
Office.  In  all  cases  the  superintendent,  or  commander,  will  cause  an 
extract  of  the  proceedings  of  the  board  of  inspectors  to  be  furnished  the 
officer  making  the  enlistment.  Upon  receipt  of  this  extract,  the  officer 
will  promptly  render  a  special  report,  in  explanation,  to  the  Adjutant 
General. 

981.  The  board  will  state  in  the  report  whether  the  disability,  or  other 
cause  of  rejection,  existed  before  his  enlistment;  and  whether,  with 
proper  care  and  examination,  it  might  not  have  been  discovered. 

DESERTERS. 

155.  If  a  soldier  desert  from,  or  a  deserter  be  received  at,  any  post  other 
than  the  station  of  the  company  or  detachment  to  which  he  belonged, 
he  shall  be  promptly  reported  by  the  commanding  officer  of  such  post 
to  the  commander  of  his  company  or  detachment.  The  time  of  deser- 
tion, apprehension,  and  delivery,  will  be  stated.  If  the  man  be  a  recruit, 
unattached,  the  required  report  will  be  made  to  the  Adjutant  General. 
When  a  report  is  received  of  the  apprehension  or  surrender  of  a  deserter 
at  any  post  other  than  the  station  of  the  company  or  detachment  to 
which  he  belonged,  the  commander  of  such  company  or  detachment 
shall  immediately  forward  his  description  and  account  of  clothing  to 
the  officer  making  the  report. 

156.  A  reward  of  five  dollars  will  be  paid  for  the  apprehension  and 
delivery  of  a  deserter  to  an  officer  of  the  army  at  the  most  convenient 
post  or  recruiting  station.  Rewards  thus  paid  will  be  promptly  reported 
by  the  disbursing  officer  to  the  officer  commanding  the  company  in 
which  the  deserter  is  mustered,  and  to  the  authority  competent  to  order 
his  trial.  The  reward  of  five  dollars  will  include  the  remuneration  for 
all  expenses  incurred  for  apprehending,  securing,  and  delivering  a 
deserter. 


23 

157.  When  non-commissioned  officers  or  soldiers  are  sent  in  pursuit 
of  a  deserter,  the  expenses  necessarily  incurred  will  be  paid  whether  he 
be  apprehended  or  not,  and  reported  as  in  case  of  rewards  paid. 

158.  Deserters  shall  make  good  the  time  lost  by  desertion,  unless 
discharged  by  competent  authority. 

159.  No  deserter  shall  be  restored  to  duty  without  trial,  except  by  the 
authority  competent  to  order  the  trial. 

160.  Rewards  and  expenses  paid  for  apprehending  a  deserter  will  be 
set  against  his  pay,  when  adjudged  by  a  court-martial,  or  when  he  is 
restored  to  duty  without  trial  on  such  condition. 

361.  In  reckoning  the  time  of  service,  and  the  pay  and  allowances  of 
a  deserter,  he  is  to  be  considered  as  again  in  service  when  delivered  up 
as  a  deserter  to  the  proper  authority. 

162.  An  apprehended  deserter,  or  one  who  surrenders  himself,  shall 
receive  no  pay  while  waiting  trial,  and  only  such  clothing  as  may  be 
actually  necessary  for  him. 

1065.  The  incidental  expenses  of  the  army  paid  through  the  Quarter- 
master's Department  include  *  *  *  *  the 

expenses  of  the  pursuit  and  apprehension  of  deserters,  * 

*****  *** 

RECRUITS  SENT  TO  REGIMENTS 

982.  An  officer  intrusted  with  the  command  of  recruits  ordered  to 
regiments  will,  on  arriving  at  the  place  of  destination,  forward  the  fol- 
lowing papers : 

1.  To  the  Adjutant  General  and  the  Superintendent,  each,  a  descrip- 

tive roll  and  an  account  of  clothing  of  such  men  as  may  have 
deserted,  died,  or  been  left  on  the  route  from  any  cause  what- 
ever, with  date  and  place ;  also,  a  special  report  of  the  date  of 
his  arrival  at  the  post,  the  strength  and  condition  of  the  party 
when  turned  over  to  the  commanding  officer,  and  all  circum- 
stances worthy  of  remark  which  may  have  occurred  on  the 
march. 

2.  To  the  Commanding  Officer  of  the  regiment,  or  post,  the  muster 

and  descriptive  roll  furnished  him  at  the  time  of  setting  out, 
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properly  signed  and  completed  by  recording  the  names  of  the 
recruits  present,  and  by  noting  in  the  column  for  remarks,  op- 
posite the  appropriate  spaces,  the  time  and  place  of  death,  deser- 
tion, apprehension,  or  other  casualty  that  may  have  occurred 
on  the  route. 

983.  Should  an  officer  be  relieved  in  charge  of  a  party  of  recruits  en 
route,  before  it  reaches  its  destination,  the  date  and  place,  and  name  of 
the  officer  by  whom  he  is  relieved,  must  be  recorded  on  the  roll  of  the 
party.  Without  the  evidence  of  such  record,  no  charge  for  extra  pay 
on  account  of  clothing  accountability  of  the  party,  where  equal  to  a 
company,  will  be  allowed. 

984.  The  "  original  muster  and  descriptive  roll"  of  every  draft,  with 
remarks  showing  the  final  disposition  of  each  recruit,  and  the  regiment 
and  letter  of  the  company  to  which  he  may  be  assigned,  will  be  signed 
and  forwarded  to  the  Adjutant  General  by  the  commanding  officer  who 
makes  the  assignment.  If  the  recruits  embraced  in  one  roll  happen  to 
be  assigned  to  different  posts,  the  original  roll  is  to  continue  with  the 
last  party  to  its  destination,  each  commander  completing  it  so  far  as 
concerns  the  recruits  left  at  his  post.  When  this  is  not  practicable, 
extracts  from  the  original  roll  are  to  be  made  by  the  authority  which 
distributes  the  recruits,  to  accompany  the  several  parties,  and  to  be 
forwarded  to  the  Adjutant  General  as  in  case  of  the  original  roll. 

EEGIMENTAL  RECRUITING  SERVICE. 

985.  The  regimental  recruiting  will  be  conducted  in  the  manner 
prescribed  for  the  general  service. 

986.  Every  commander  of  a  regiment  is  the  superintendent  of  the 
recruiting  service  for  his  regiment,  and  will  endeavor  to  keep  it  up  to 
its  establishment;  for  which  purpose  he  will  obtain  the  necessary  funds, 
clothing,  &c.,  by  requisition  on  the  Adjutant  General. 

987.  At  every  station  occupied  by  his  regiment,  or  any  part  of  it,  the 
colonel  will  designate  a  suitable  officer  to  attend  to  the  recruiting  duties ; 
which  selection  will  not  relieve  such  officer  from  his  company  or  other 
ordinary  duties.  The  officer  thus  designated  will  be  kept  constantly 
furnished  with  funds,  and,  when  necessary,  with  clothing  and  camp 
equipage. 
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988.  The  regimental  recruiting  officer  will,  with  the  approbation  of 
the  commanding-  officer  of  the  station,  enlist  all  suitable  men.  He  will 
be  governed,  in  rendering  his  accounts  and  returns,  by  the  rules  pre- 
scribed for  the  general  service;  and,  when  leaving  a  post,  will  turn 
over  the  funds  in  his  hands  to  the  senior  company  officer  of  his  regiment 
present,  unless  some  other  be  appointed  to  receive  them. 


[Extracts  from  General  Regulations  of  the  Array.] 

ARTICLE  XLI. 

PUBLIC  PROPERTY,  MONEY,  ACCOUNTS,  AND  CONTRACTS. 

992.  The  Treasury  Department  having  provided,  by  arrangement 
with  the  assistant  treasurers  at  various  points,  secure  depositories  for 
funds  in  the  hands  of  disbursing  officers,  all  disbursing  officers  are 
required  to  avail  themselves,  as  far  as  possible,  of  this  arrangement,  by 
depositing  with  the  assistant  treasurers  such  funds  as  are  not  wanted 
for  immediate  use,  and  drawing  the  same  in  convenient  sums  as  wanted. 

993.  No  public  funds  shall  be  exchanged  except  for  gold  and  silver.* 
When  the  funds  furnished  are  gold  and  silver,  all  payments  shall  be  in 
gold  and  silver.  When  the  funds  furnished  are  drafts,  they  shall  be 
presented  at  the  place  of  payment,  and  paid  according  to  law;  and  pay- 
ments shall  be  made  in  the  funds  so  received  for  the  drafts,  unless  said 
funds  or  said  drafts  can  be  exchanged  for  gold  and  silver  at  par.  If 
any  disbursing  officer  shall  violate  any  of  these  provisions,  he  shall  be 
suspended  by  the  Secretary  of  War,  and  reported  to  the  President,  and 
promptly  removed  from  office  or  restored  to  his  trust  and  duties,  as  to 
the  President  may  seem  just  and  proper. — (Act  August  6,  1846.) 

994.  No  disbursing  officer  shall  accept  or  receive,  or  transmit  to  the 
Treasury  to  be  allowed  in  his  favor,  any  receipt  or  voucher  from  a 
creditor  of  the  United  States  without  having  paid  to  such  creditor,  in 
such  funds  as  he  received  for  disbursement,  or  such  other  funds  as  he  is 
authorized  by  the  preceding  article  to  take  in  exchange,  the  full  amount 
specified  in  such  receipt  or  voucher;  and  every  such  act  shall  be  deemed 

*  Note. — United  States  Treasury  notes  are  also  to  be  used  by  disbursing  officers, 
according  to  acts  approved  February  25,  and  July  11,  1862. 
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to  be  a  conversion  to  his  own  use  of  the  amount  specified  in  such  receipt 
or  voucher.  And  no  officer  in  the  military  service  charged  with  the 
safe-keeping,  transfer,  or  disbursement  of  public  money,  shall  convert 
to  his  own  use,  or  invest  in  any  kind  of  merchandise  or  property,  or  loan 
with  or  without  interest,  or  deposit  in  any  bank,  or  exchange  for  other 
funds,  except  as  allowed  in  the  preceding  article,  any  public  money 
intrusted  to  him;  and  every  such  act  shall  be  deemed  to  be  a  felony  and 
an  embezzlement  of  so  much  money  as  may  be  so  taken,  converted, 
invested,  used,  loaned,  deposited,  or  exchanged. — (Act  August  6,  1846.) 

995.  Any  officer  who  shall  directly  or  indirectly  sell  or  dispose  of,  for 
a  premium,  any  Treasury  note,  draft,  warrant,  or  other  public  security 
in  his  hands  for  disbursement,  or  sell  or  dispose  of  the  proceeds  or 
avails  thereof  without  making  returns  of  such  premium  and  accounting 
therefor  by  charging  it  in  his  accounts  to  the  credit  of  the  United 
States,  will  forthwith  be  dismissed  by  the  President. — (Act  August  6, 
1846.) 

996.  If  any  disbursing  officer  shall  bet  at  cards  or  any  game  of  hazard, 
hisu.commanding  officer  shall  suspend  his  functions,  and  require  him  to 
turn  over  all  the  public  funds  in  his  keeping,  and  shall  immediately 
report  the  case  to  the  proper  bureau  of  the  War  Department. 

997.  All  officers  are  forbid  to  give  or  take  any  receipt  in  blank  for 
public  money  or  property;  but  in  all  cases  the  voucher  shall  be  made 
out  in  full,  and  the  true  date,  place,  and  exact  amount  of  money,  in 
words,  shall  be  written  out  in  the  receipt  before  it  is  signed. 

1000.  No  officer  disbursing  or  directing  the  disbursement  of  money 
for  the  military  service  shall  be  concerned,  directly  or  indirectly,  in  the 
purchase  or  sale  for  commercial  purposes,  of  any  article  intended  for, 
making  a  part  of,  or  appertaining  to  the  department  of  the  public  service 
in  which  he  is  engaged,  nor  shall  take,  receive,  or  apply  to  his  own  use 
any  gain  or  emolument,  under  the  guise  of  presents  or  otherwise,  for 
negotiating  or  transacting  any  public  business,  other  than  what  is  or 
may  be  allowed  by  law. 

1002.  No  officer  or  agent  in  the  military  service  shall  purchase  from 
any  other  person  in  the  military  service,  or  make  any  contract  with  any 
such  person  to  furnish  supplies  or  services,  or  make  any  purchase  or 
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contract  in  which  such  person  shall  be  admitted  to  any  share  or  part,  or 
to  any  benefit  to  arise  therefrom. 

1003.  No  person  in  the  military  service  whose  salary,  pay,  or  emolu- 
ments is  or  are  fixed  by  law  or  regulations,  shall  receive  any  additional 
pay,  extra  allowance,  or  compensation  in  any  form  whatever,  for  the 
disbursement  of  public  money,  or  any  other  service  or  duty  whatsoever, 
unless  the  same  shall  be  authorized  by  law,  and  explicitly  set  out  in  the 
appropriation. 

1004.  All  accounts  of  expenditures  shall  set  out  a  sufficient  explana- 
tion of  the  object,  necessity,  and  propriety  of  the  expenditure. 

1005.  The  facts  on  which  an  account  depends  must  be  stated  and 
vouched  by  the  certificate  of  an  officer,  or  other  sufficient  evidence. 

1006.  If  any  account  paid  on  the  certificate  of  an  officer  to  the  facts 
is  afterwards  disallowed  for  error  of  fact  in  the  certificate,  it  shall  pass 
to  the  credit  of  the  disbursing  officer,  and  be  charged  to  the  officer  who 
gave  the  certificate. 

1007.  An  officer  shall  have  credit  for  an  expenditure  of  money  or 
property  made  in  obedience  to  the  order  of  his  commanding  officer.  If 
the  expenditure  is  disallowed,  it  shall  be  charged  to  the  officer  who 
ordered  it. 

1009.  When  a  disbursing  officer  is  relieved,  he  shall  certify  the  out- 
standing debts  to  his  successor,  and  transmit  an  account  of  the  same  to 
the  head  of  the  bureau,  and  turn  over  his  public  money  and  property 
appertaining  to  the  service  from  which  he  is  relieved  to  his  successor, 
unless  otherwise  ordered. 

1014.  No  officer  has  authority  to  insure  public  property  or  money. 

1015.  Disbursing  officers  are  not  authorized  to  settle  with  heirs, 
executors,  or  administrators,  except  by  instructions  from  the  proper 
bureau  of  the  War  Department  upon  accounts  duly  audited  and  certified 
by  the  proper  accounting  officers  of  the  Treasury. 

1017.  No  public  property  shall  be  used,  nor  labor  hired  for  the  public 
be  employed,  for  any  private  use  whatsoever  not  authorized  by  the 
regulations  of  the  service. 
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1027.  If  any  article  of  public  property  be  lost  or  damaged  by  neglect 
or  fault  of  any  officer  or  soldier,  he  shall  pay  the  value  of  such  article, 
or  amount  of  damage,  or  cost  of  repairs,  at  such  rates  as  a  board  of 
survey,  with  the  approval  of  the  commanding  officer,  may  assess. 
according  to  the  place  and  circumstances  of  the  loss  or  damage.  And 
he  shall,  moreover,  be  proceeded  against  as  the  Articles  of  War  pro- 
vide, if  he  demand  a  trial  by  court-martial,  or  the  circumstances  should 
require  it. 

1029.  If  any  article  of  public  property  be  embezzled,  or  by  neglect 
lost  or  damaged,  by  any  person  hired  in  the  public  service,  the  value 
or  damage,  as  ascertained,  if  necessary,  by  a  board  of  survey,  shall  be 
charged  to  him,  and  set  against  any  pay  or  money  due  him. 

1030.  Public  property  lost  or  destroyed  in  the  military  service  must 
be  accounted  for  by  affidavit,  or  the  certificate  of  a  commissioned  officer, 
or  other  satisfactory  evidence. 

1031.  Affidavits  or  depositions  may  be  taken  before  any  officer  in  the 
list,  as  follows,  when  recourse  cannot  be  had  to  any  before  named  on 
said  list,  which  fact  shall  be  certified  by  the  officer  offering  the  evidence : 
1st,  a  civil  magistrate  competent  to  administer  oaths ;  2d,  a  judge  advo- 
cate; 3d,  the  recorder  of  a  garrison  or  regimental  court-martial;  4th, 
the  adjutant  of  a  regiment;  5th,  a  commissioned  officer. 

1033.  No  officer  making  returns  of  property  shall  drop  from  his  return 
any  public  property  as  worn  out  or  unserviceable  until  it  has  been  con- 
demned, after  proper  inspection,  and  ordered  to  be  so  dropped. 

1039.*  Every  officer  of  the  United  States  who  shall  receive  public 
money  which  he  is  not  authorized  to  retain  as  salary,  pay,  or  emolu- 
ment, will  render  his  accounts  monthly;  and  such  accounts,  with  the 
vouchers  necessary  to  the  correct  and  prompt  settlement  thereof,  shall 
be  rendered  direct  to  the  proper  accounting  officer  of  the  Treasury,  and 
be  mailed  or  otherwise  forwarded  to  its  proper  address  within  ten  days 
after  the  expiration  of  each  successive  month.  And  in  case  of  the 
non-receipt  at  the  Treasury  of  any  accounts  within  a  reasonable  and 
proper  time  thereafter,  the  officer  whose  accounts  are  in  default  will  be 
required  to  furnish  satisfactory  evidence  of  having  complied  with  this 

*  Revised. 
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paragraph;  and  for  any  default  on  his  part  the  delinquent  officer  shall 
be  deemed  a  defaulter  and  be  subject  to  all  the  penalties  prescribed  by 
law.— (Act  July  17th,  1862.) 

1049.*  Contracts  shall  be  made  in  quintuplicate ;  one  to  be  kept  by 
the  officer,  one  by  the  contractor,  two  to  be  sent  to  the  military  bureau — 
one  of  which  for  the  office  of  the  Second  Comptroller  of  the  Treasury — 
and  one  copy  to  the  Return  Office  of  the  Department  of  the  Interior, 
within  thirty  days  after  the  contract  is  made ;  together  with  all  pro- 
posals, and  a  copy  of  any  advertisement  published  by  the  officer  making 
the  contract  touching  the  same,  attached  and  verified  in  the  manner 
required  by  the  act  approved  June  2,  1862. 

1053.  It  is  the  duty  of  every  commanding  officer  to  enforce  a  rigid 
economy  in  the  public  expenses. 

*  Revised. 
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LIST  OF  FORMS. 

No.    1.  Poster. 

No.    2    Form  for  Examining  Recruits. 

No.    3.  Enlistments. 

No.    4.  Enlistments  for  Volunteers. 

No     5.  Re-enlistments. 

No.    6.  Tri-monthly  Report. 

No.    7.  Tri-monthly  Report  for  Dep6t. 

No.    8.  Return  of  Regimental  Recruiting  Party,  both  Regular  and 

Volunteer. 
No.    9.  Return  of  Regimental  Recruiting  Service. 
No.  10.  Return  of  Recruiting  Party  (General  Service.) 
No.  11.  Return  of  General  Recruiting  Service. 
No.  12.  Consolidated  Return  of  Recruiting  for  State. 
No.  13.  Descriptive  List. 

No.  14.  Muster  and  Descriptive  Roll  of  Recruits. 
No.  15.  Account  of  Clothing  issued  to  Recruits. 
No.  16.  Estimate  of  Funds. 
No.  17.  Summary  Statement. 
No.  18.  Account  Current. 
No.  19.  Abstract  of  Disbursements. 
No.  20.  Officers'  Transportation. 
No.  21.  Transportation  of  Recruits. 
No.  22.  Purchases. 
No.  23.  Commutation  of  Quarters. 
No.  24.  Postage. 
No.  25.  Pay  Roll  of  Premiums. 
No.  26.  General  Voucher. 
No.  27.  Abstract  of  Lodgings. 
No.  28.  Contract  for  Subsistence. 
No.  29.  Voucher  for  purchase  of  Rations. 
No.  30.  Abstract  of  Rations  issued. 
No.  31.  Property  Return. 
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(No.  2.) 
FORM  FOR  EXAMINING  A  RECRUIT. 

[To  be  filled  lip  according  to  directions  in  Tripler's  Manual,  pages  114,  115,  116, 117.] 

RECRUIT, ,  age  ,  occupation  ,   born  in  , 

presented  by . 

1.  Have  you  ever  been  sick  ? 
When,  and  of  what  diseases  ? 

2.  Have  you  any  disease  now,  and  what  ? 

3.  Have  you  ever  had  fits  ? 

4.  Have  you  ever  received  any  injury  or  wound  upon  the  head? 

5.  Have  you  ever  had  a  fracture,  a  dislocation,  or  a  sprain  ? 

6.  Are  you  in  the  habit  of  drinking  ?     Or  have  you  ever  had  the 

"horrors?" 

7.  Are  you  subject  to  the  piles  ? 

8.  Have  you  any  difficulty  in  urinating? 

9.  Have  you  been  vaccinated,  or  had  the  small  pox? 
Head. 

Ears. 

Face. 

Eyes  and  Appendages. 

Nose. 

Organs  of  Mastication  and  Voice  ? 

Neck. 

Chest. 

Abdomen. 

Genital  and  Urinary  Organs. 

Vertebral  Column. 

Superior  Extremities. 

Inferior  Extremities. 

REMARKS. 


Date  : — — '• j 

Rendezvous:  Inspecting  Surgeon. 

( One  copy  only,  which  will  be  sent  with  the  recruit  to  his  Regiment,  for  file 
Regimental  Headquarters. 
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(No.  3.) 
STATE  OF ,   TOWN  OF 


I, ,  born  in ,  in  the  State  of ,  aged years,  and 

by  occupation  a ,  do  hereby  acknowledge  to  have  voluntarily 

enlisted  this day  of ,  18 — ,  as  a  Soldier  in  the  Army  of  the 

United  States  of  America,  for  the  period  of  five  years,  unless 
sooner  discharged  by  proper  authority :  Do  also  agree  to  accept  such 
bounty,  pay,  rations,  and  clothing,  as  are,  or  may  be  established  by 

law.     And  I, ,  do  solemnly  swear,  that  I  will  bear  true  faith 

and  allegiance  to  the  United  States  of  America,  and  that  I  will 
serve  them  honestly  and  faithfully  against  all  their  enemies  or  opposers 
whomsoever ;  and  that  I  will  observe  and  obey  the  orders  of  the  Presi- 
dent of  the  United  States,  and  the  orders  of  the  officers  appointed  over 
me,  according  to  the  Rules  and  Articles  of  War. 

Sworn  and  subscribed  to,  at  ,  ) 


this day  of ,  18  — . 

Before 


I  certify,  on  honor,  That  I  have  carefully  examined  the  above 
named  Recruit,  agreeably  to  the  General  Regulations  of  the  Army,  and 
that  in  my  opinion  he  is  free  from  all  bodily  defects  and  mental  in- 
firmity, which  would,  in  any  way,  disqualify  him  from  performing  the 

duties  of  a  soldier. 

,  Examining  Surgeon. 

I  certify,  on  honor,  That  I  have  minutely  inspected  the  Recruit, 
previously  to  his  enlistment,  and  that  he  was  entirely 


sober  when  enlisted  ;  that,  to  the  best  of  my  judgment  and  belief,  he  is  of 
lawful  age ;  and  that,  in  accepting  him  as  duly  qualified  to  perform  the 
duties  of  an  able-bodied  soldier,  I  have  strictly  observed  the  regula- 
tions which  govern  the  recruiting  service.     This  soldier  has eyes, 

hair, complexion,  is feet inches  high. 

,  Recruiting  Officer. 

(  Triplicates.  ) 
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(Back  of  No.  2.) 

DECLARATION  OF  EECRUIT. 


I, ,  desiring  to  enlist  in  the  Army  of  the  United 

States  for  the  term  of  five  years,  do  declare,  that  I  am years 

and months  of  age ;  that  I  have  neither  wife  nor  child ;  that  I  have 

never  been  discharged  from  the  United  States  service  on  account  of  dis- 
ability or  by  sentence  of  a  court-martial,  or  by  order  before  the  expira- 
tion of  a  term  of  enlistment ;  and  I  know  of  no  impediment  to  my 
serving  honestly  and  faithfully  as  a  soldier  for  five  years. 

Given  at ,  . 

the day  of 

Witness : . 
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CONSENT  IN  CASE  OF  MINOR. 


ta 


55 


te5 
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that  the  said 


-,  DO  CERTIFY,  that  I  am  the of ; 

is years  of  age  ;  and  I  do  hereby  freely 

give  my  consent  to  his  enlisting  as  a  Soldier  in  the  Army  of  the 
United  States  for  the  period  of  five  years. 

Given  at  ,  . 

the day  of 

Witness: . 
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(No.  4.) 

VOLUNTEER  ENLISTMENT. 
State  of ,  Town  of 


I, ,  bom  in ,  in  the  State  of ,  aged years,  and 

by  occupation  a ,  do  hereby  acknowledge  to  have  volunteered 

this  day  of ,  186 — ,  to  serve  as  a  Soldier  in  the  Army  of 

the  United  States  of  America,  for  the  period  of  three  years, 
unless  sooner  discharged  by  proper  authority:  Do  also  agree  to  accept 
such  bounty,  pay,  rations  and  clothing,  as  are,  or  may  be,  established  by 

law  for  volunteers.   And  I, ,  do  solemnly  swear,  that  I  will 

bear  true  faith  and  allegiance  to  the  United  States  of  America,  and 
that  I  will  serve  them  honestly  and  faithfully  against  all  their  enemies 
or  opposers  whomsoever;  and  that  I  will  observe  and  obey  the  orders  of 
the  President  of  the  United  States,  and  the  orders  of  the  officers 
appointed  over  me,  according  to  the  Rules  and  Articles  of  War. 

Sworn  and  subscribed 

this day  of 

Before 


sd  to,  at ,  } 

,  186-.        V 


I  certify,  ON  honor,  That  I  have  carefully  examined  the  above 
named  volunteer,  agreeably  to  the  General  Regulations  of  the  Army, 
and  that  in  my  opinion  he  is  free  from  all  bodily  defects  and  mental 
infirmity,  which  would,  in  any  way,  disqualify  him  from  performing 
the  duties  of  a  soldier. 

,  Examining  Surgeon. 

I  certify,  on  honor,  That  I  have  minutely  inspected  the  Volunteer, 
-,  previously  to  his  enlistment,  and  that  he  was  entirely 


sober  when  enlisted;  that,  to  the  best  of  my  judgment  and  belief,  he  is  of 
lawful  age;  and  that,  in  accepting  him  as  duly  qualified  to  perform  the 
duties  of  an  able-bodied  soldier,  I  have  strictly  observed  the  regula- 
tions which  govern  the  recruiting  service.     This  soldier  has eyes, 

hair, complexion,  is feet inches  high. 

Regiment  of Volunteers. 


(duplicates.) ,  Recruiting  Officer. 
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I, 


(Back  of  No.  4.) 

DECLARATION  OF  RECRUIT. 

— ,  desiring"  to  volunteer  as  a  Soldier  in  the  Army 


of  the  United  States,  for  the  term  of  three  years,  do  declare, 

That  I  am years  and months  of  age  ;  that  I  have  never  been 

discharged  from  the  United  States  service  on  account  of  disability  or 
by  sentence  of  a  court-martial,  or  by  order  before  the  expiration  of  a 
term  of  enlistment;  and  I  know  of  no  impediment  to  my  serving* 
honestly  and  faithfully  as  a  soldier  for  three  years. 

Given  at ,  . 

the day  of 

Witness : . 
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CONSENT  IN  CASE  OF  MINOR. 

I, ,  DO  certify,  That  I  am  the of ;  that  the 

said is years  of  age ;   and  I  do  hereby  freely  give  my 

consent  to  his  volunteering  as   a   Soldier  in  the  Army  of  the 
United  States  for  the  period  of  three  years. 

Given  at ,  . 

the day  of 

Witness : . 
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(No.  5.) 
STATE  OF ,  TOWN  OF- 


I, ,  born  in ,  in  the  State  of ,  aged years,  and 

by  occupation  a  ,  DO  HEREBY  acknowledge  to  have  voluntarily 

"  re-enlisted"  this day  of ,  18 — ,  as  a  Soldier  in  the  Army 

of  the  United  States  of  America,  for  the  period  of  five  years, 

unless  sooner  discharged  by  proper  authority:  Do  also  agree  to  accept 
such  bounty,  pay,  rations,  and  clothing,  as  are,  or  may  be,  established 

by  law.  And  I, ,  do  solemnly  swear,  that  I  will  bear  true  faith 

and  allegiance  to  the  United  States  of  America,  and  that  I  will 
serve  them  honestly  and  faithfully  against  all  their  enemies  or  opposers 
whomsoever ;  and  that  I  will  observe  and  obey  the  orders  of  the  Presi- 
dent of  the  United  States,  and  the  orders  of  the  officers  appointed  over 
me,  according  to  the  Rules  and  Articles  of  War. 
Sworn  and  subscribed  to,  at ,  ) 


this day  of ,  18—.  >  . 

Before .  ) 

I  certify,  on  honor,  That  I  have  carefully  examined  the  above 
named  soldier,  agreeably  to  the  General  Regulations  of  the  Army,  and 
that  in  my  opinion  he  is  free  from  all  bodily  defects  and  mental  in- 
firmity, which  would,  in  any  way,  disqualify  him  from  performing  the 

duties  of  a  soldier. 

,  Examining  Surgeon. 

I  certify,  on  honor,  That  I  have  minutely  inspected  the  Soldier, 
,  previously  to  his  re-enlistment,  and  that  he  was  entirely  sober 


when  enlisted;  that,  to  the  best  of  my  judgment  and  belief,  he  is  of 
lawful  age ;  and  that,  in  accepting  him  as  duly  qualified  to  perform  the 
duties  of  an  able-bodied  soldier,  I  have  strictly  observed  the  regula- 
tions which  govern  the  recruiting  service.     This  soldier  has eyes, 

hair, complexion,  is feet inches  high. 

• ,  Recruiting  Officer. 

Received  of ,  of  the  United  States  Army,  this day  of 

,  18 — , dollars,  being  by  way  of  bounty,  for   "  Re-enlisting" 

in  the  army  of  the  United  States,  for  five  years. 


Witness 


(  TRIPLICATES.  ) 
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(Back  of  No.  5.) 

CONSENT  IN  CASE  OF  MINOR. 


I, 

said 


■ ,  DO  CERTIFY,  that  I  am  the  of ;  that  the 

is years  of  age ;  and  I  do  hereby  freely  give  my 

consent  to  his  enlisting  as  a  Soldier  in  the  Army  of  the  United 

States  for  the  period  of  five  years. 

Given  at ,  . 

the day  of , 

Witness:  . 
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Note   1.— The 
date  a  rendezvous 
(except   at  a  gar- 
risoned   post)   is 
opened,  or  closed, 
will  be  here  stated. 
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Recruiting  Return  of  the 


(No. 
Resiment 


Names. 
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Disposable  recruits 
in  depot 

Ae-ereerate 

Names  of  Enlisted  Men,  required  in  explanation 


No. 

Names. 
(See  note  3.) 

Enlisted. 

Date  of  Joining. 

When. 

Where. 

By  whom. 

Period. 

From 

desertion. 

From  civil 
authority. 

(DUPLICATES.) 


Headquarters  of  the 

Station : 

Date: 
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9.) 


of 


-,  for  the  month  of 


18 


Recruits. 

Alterations  since  last  Return. 

NOTE  1. — This  Return 
will  be  composed  only  of 
returns  of  recruiting  par- 
ties for  the  same  month. 

Note  2. — The  date  a 
rendezvous  (except  at  a 
garrisoned  post)  is  open- 
ed,  or    closed,   will    be 
stated  in  this  column. 

Present 
and  absent. 

Joined. 

Trans- 
ferred. 

Discharged. 
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of  the  "Alterations  since  last  Return"  8fc. 


Date  of 

transfer. 

Date  of 
discharge. 

Date  of 

death. 

Date  of 

desertion. 

Date  of  recog- 
nition as  de- 
serters from 
regiments. 

NOTE  3. — All  transfers, 
(except  to  companies  of 
the  regiments  or  other 
stations,)  all  discharges, 
deaths,   desertions,    ap- 
prehensions, &c. ,  the  real 
and  assumednames, com- 
pany  and  regiment,  of 
recognised  deserters,will 
be  here  noted. 

Regiment  of 


Superintendent  of  RegVl  R.  S. 
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Return  of  the  Recruiting  Party  stationed  at 


(No. 
under  the  command 


PERMANENT  PARTY  AND  RECRUITS. 
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Names  of  Enlisted  Men,  required  in  explanation  of 


No. 

NAMES. 
(See  note  2.) 

ENLISTED. 

DATE  OF   JOINING. 

When. 

Where. 

By  whom. 

Period. 

From  civil 
authority. 

From 
desertion. 

(DUPLICATES.) 


(  For  General  or  Mounted  Recruiting  Service.) 
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10. 


of 


of  the 


Regiment  of ,  for  the  month  of 


18—, 


SINCE  LAST  RETURN. 

NOTE  1. — The  day  on  which  an  officer  joins,  is  trans- 
ferred, or  relieved  ;  the  date  a  rendezvous  is 
opened,  or  closed,  and  the  names  of  citizen 
surgeons,  when  employed,  will  be  here  in- 
serted. 
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iAe  "Alterations  since  last  Return,''''  8?c. 

3D 

Is 
Q 

DO 

■3 

°£ 

a 

O 
0) 

0 

Sh 
CD 

■*-    S 

o  o 

o>  '-5 

Date  of  recog- 
nition as  de- 
serters from 
regiments. 

NOTE  2. — All  transfers,  (except  to  the  dep6t  or  to 
regiments,)  all  discharges,  deaths,  desertions, 
apprehensions,    &c,  the   real   and   assumed 
names,  company  and  regiment  of  recognised 
deserters,  will  be  here  inserted. 

-,  Recruiting  Officer. 
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(No. 
Return  of  the Recruiting  Service,  under  the  Superintendence 
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Aggregate  at  principal  depot  . . . 

Names  of  Officers  joined,  relieved, 


No. 

Rank. 

Name. 

Regiment. 

Date  of 
Joining. 

Date  when 
Relieved. 

(DUPLICATES.) 


(For  General  or  Mounted  Recruiting  Service.) 
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u.) 


of 


of  the Regiment  of 


for  the  month  of 


18 


and  Recruits. 

Alterations  since  last  Return. 
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Note. — The     date    a    rendezvous    is 
opened  or  closed  will  be  stated  in 
this  column. 
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and  absent. 

Joined. 

Transferred. 
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Date  and  description  of  Detached 
Service. 
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(  No.  11— 
Names  of  Enlisted  Men  required  in  explanation 


No. 

Names. 
(See  note.) 

Enlisted. 

Date  of  Joining. 

When. 

Where. 

By  whom. 

Period. 

From  civil 
authority. 

From 
desertions. 

Detachments  ordered  from  principal  Depot  and  Recruiting 


1st, 

Strength  of  Detachment. 

Names,  Rank,  and  Regiment  of  Officers  on 
duty  with  the  Detachment. 
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Continued.  ) 

of  the  "Alterations  since  last  Return"  8?c. 


Date  of 
transfer. 

Date  of 
discharge. 

Date  of 
death. 

Date  of 
desertion. 

Date  of  recog- 
nition as  de- 
■  serters  from 
Regiments. 

NOTE.— All  transfers- 
(except  to  the  Depdt  or 
to    Regiments,)    all    dis- 
charges,   deaths,     deser- 
tions, apprehensions,  &c, 
the    real    and    assumed 
names,  company  and  regi- 
ment of  recognized  de- 
serters, will  be  here  noted. 

Stations,  to  Regiments  and  Posts,  since  last  Return. 


To  what  Post,  Regiment,  or 
Company,  ordered. 

Date  of  departure. 

Remarks. 

Headquarters  of  the 
Station  : 
Date: 


Recruiting  Service. 


-,  Superintendent. 
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(No. 


Consolidated  Return  of  the  Volunteer  Recruiting  Service  in  the  State  oj 
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in  depot 
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Names  of  Enlisted  Men,  required  in  explanation 


No. 

Names. 
(See  note  3. 

Enlisted. 

Date  of  joining. 

When. 

Where. 

By  whom. 

Period. 

From 
Desertion. 

From  civil 
authority. 

(Return  for  Superintendents  of  Vol.  Recruiting  Services.) 

(DUPLICATES.) 
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12.) 


18—. 


under  the  command  of 


superintendent,  for  the  month  of 


Recruits. 

Alterations  since  last  Return. 

NOTE  1. — This  Return 
will  be  composed  only  of 
returns  of  recruiting  par- 
ties for  the  same  month. 

Note    2.— The    date   a 
rendezvous  (except  at  a 
garrisoned  post)  is  opened, 
or  closed,  will  be  stated 
in  this  column. 

Present 
and  absent. 

Joined. 

Trans- 
ferred. 

Discharged. 
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of  the  "  Alterations  since  last  Return,''''  8?c. 


Date  of 

transfer. 

Date  of 

discharge. 

Date  of 
death. 

Date  of 
desertion. 

Date  of  recog- 
nition as  de- 
serters from 
regiments. 

Note  3. — All  transfers, 
all    discharges,     deaths, 
desertions,   apprehen- 
sions, &c,  the  real  and 
assumed  names,  compa- 
ny and  regiment,  of  re- 
cognised deserters,  will 
be  here  noted. 

Headquarters 
Station  : 
DATE: 


-,  Superintendent, 
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EC 

(25 


(No. 
Descriptive  List  and  Account  of 

The  amount  of  additional  pay,  if  any,  for  former  services  under  the  act  of 

August  4,  1854,  must  be  carefully  noted  in  the  exact  words  used  on  the 

Muster  Roll. 
Likewise,  the  amount  due  the  soldier  for  a  certificate,  of  merit,  or  in  lieu  of  a 

commission,  under  sec.  4,  act  of  August  4,  1854,  in  the  exact  words  used  on 

the  Muster  Roll. 
So,  aho,  of  any  other  extra  pay,  for  which  he  may  be  mustered,  ex.  gr.  as 

Ac  cng  Hospital  Steward,  as  Saddler,  &c,  and  which  may  be  still  due  him. 
In  the  column  headed  "BOUNTY  Paid,"  must  be  entered  the  whole  amount 

hitherto  paid  him;  in  that  of  '•  BOUNTY  Due,"  the  whole  amount  yet  due,  on 

account  of  the  bounty  provided  by  sec.  3,  act  of  June  17,  1850. 
The  amount  of  RETAINED  Pay  due,  at  date,  wili  be  carefully  stated. 


No. 

Names. 

< 

Description. 

Where  Born. 
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State  or 
kingdom. 

Town 
or  county. 

I  CERTIFY  that  th 


( One  copy  only  to  be  furnished,  unless  the  first  copy  has  been  lost  or  destroyed.) 
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13.) 

Pay  and  Clothing  of 


gp 
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'  6.  Stoppages  for  loss  or  damage  done  to  arms  or  other  public  property  must  be 
noted,  and  the  articles,  and  particular  damage  to  each  specified. 

7.  When  stoppages  are  due,  under  sentence  of  a  Court  Martial,  a  transcript  of 

the  same  must  be  entered  here ;  and  the  amount  already  stopped,  must  be 
carefully  stated. 

8.  In  every  case  of  desertion,  the  date,  and  that  of  delivery,  or  apprehension,  must 
be  given,  together  with  a  correct  transcript  of  the  order  of  sentence  or  pardon. 

9.  A  careful  settlement  of  the  man's  CLOTHING  ACCOUNT  must  be  made,  to  date, 
and  the  amount  DUE  TO,  or  FROM  him  must  be  precisely  stated. 

10.  Should  the  man  have  been  engaged  in  any  action,  or  skirmish,  it  must  be 

mentioned,  together  with  date  and  place. 

11.  A  full  and  particular  mention  will  be  made  of  any  wounds  he  may  have  re- 

ceived in  action,  or  other  injury,  whilst  in  the  line  of  his  duty. 


Enlisted. 

Last  Paid. 

Bounty. 

(Act  of  June  17, 

1850.) 

Remarks. 

Where. 

(Town  and 

State.) 
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above  is  a  correct  transcript  from  trie  Kecords  of 


Station 
Date  : 
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(No. 


Muster  and  Descriptive  Roll  of  a  Detachment  of  United  States  Recruits, 

of ,  stationed  at  , 


NAMES. 

(The  names  of  the  com- 
missioned officers  accom- 
panying each  detachm't 
to  be  written  at  the  head 
of  the  roll  of  such  detach- 
ment, and  the  names  of 
the  enlisted  men  compo- 
sing it  to  follow  in  alpha- 
betical order.) 


Description. 


Where 
born. 


a 

c 

id 

Ph 

V 

<•;> 

hi) 

o 

< 

0 

Enlisted. 


J7  ? 


T3 

•  a  ^ 

i  <D 

:  oca 


Height. 


Last 
paid. 


RECAPITULATION. 

To  be  filled  up  by  the 
commander  of  the  de- 
tachment after  the  arri- 
val of  the  recruits  at 
the  post. 


Present. 


For  duty 
Sick 


In    arrest    or 
(,    confinement 


f  Left    sick   on 

Absent.  3    the  march... 

j  In    arrest    or 

[    confinement. 


Strength,  present  and 
absent. 


Altera-  f discharged. 

tionsonl^'afferred 

the 
march. 


Deserted 

{  Apprehended. 


I  certify,  on  honor,  that  this  "Re- 
capitulation," and  the  "Remarks" 
set  opposite  the  names  of  this  De- 
tachment of  Recruits  by  me,  are 
correct. 

Station : 
Date  : 


Commanding  the  Detachment. 


Record  of  events  which  may  be  useful 
for  future  reference  at  the  Adjutant 
General's  Office. 


(  TRIPLICATES. ) 
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14.) 

forwarded   by 
pursuant  to  — 


dated 


for  the  Companies  of  the 


Regiment 


Bounty. 


Paid. 


Due. 


NAMES. 
(Thia  column  to  be  filled 
up  by  the  officer  in  com- 
mand of  the  detachment, 
or  by  the  commanding  offi- 
cer of  the  post  when  no 
commissioned  officer  ac- 
companies it,  and  to  include 
only  the  names  of  those 
present  on  the  day  of  arri- 
val at  the  post.) 


2  "53 


REMARKS. 

1. — The  command  exercised  by  any 
officer  accompanying  the  detach- 
ment, with  the  date  of  assuming  or 
being  relieved  therefrom,  and  the 
names  of  the  officers  relieved,  to  be 
stated. 

2. — The  date  andplace  of  all  deaths, 
transfers,  discharges,  desertions  and 
apprehensions,  to  be  noted;  also 
any  other  information  which  may 
be  necessary  or  useful  for  the  re- 
cords of  the  Adjutant  General's 
Office. 


I  certify,  on  honor,  that  this  Muster  and  Descriptive  Roll  is  cor- 
rect, and  that  it  exhibits  the  true  statement  of  this  Detachment  of 
Recruits. 

Station  : 

Date:  , 


Superintendent. 

This  Detachment  of  Recruits  has  been  minutely  inspected  this 
day  of ,   186     ,  by  the  undersigned,   and  the  Surgeon  of 


the  Post,  agreeably  to  regulations ;  and  the  recruits  are  found  to  be 

Station  : 
Date  : 


Commanding. 


NOTE  1. — The  commanding  officer  of  the  post,  after  stating  tho  result  of  the  in- 
spection, and  referring  to  the  report  of  the  Board  of  Inspectors,  (should  it  have 
been  found  necessary  to  organize  such  Board,)  will  add  to  his  certificate  such  gen- 
eral remarks  relative  to  the  appearance,  quality,  &c,  of  the  recruits,  as,  in  his 
judgment,  the  facts  may  justify.  He  will  also  make  out  and  retain  a  correct  copy 
of  this  Muster  and  Descriptive  Boll  for  the  information  of  company  commanders, 
and  forward  the  original  roll  without  delay  to  the  Adjutant  General's  Office. 

NOTE  2 — Three  copies  of  this  roll  should  be  made  out ;  one  to  be  retained  by 
the  Superintendent,  one  to  be  sent  immediately  to  the  Adjutant  General,  and  the 
third  to  accompany  the  detachment,  and  to  be  disposed  of  as  directed  in  Note  1. 
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( No.  15.  ) 

Account  of  Clothing  issued  to  the  Recruits,  whose  names  are  hereunto 

annexed,  forwarded  by ,  for  the  Companies  of  the 

Regiment  of ,  stationed  at  ,  pursuant  to  . 
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Remarks. 

I  certify,  That  the  articles  of  Clothing  set  opposite  the  above  named  Recruits 
have  been  issued  to  each,  respectively. 

Given  this day -,  18 — ,  at . 

,  Commanding'. 

(One  copy  to  accompany  the  copy  of  the  Muster  and  Descriptive  Roll,  which  goes 
with  the  Detachment  of  Recruits.) 
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Dr. 


(  No.  18.  ) 
The  United  States  in  account  current  with 


Cr. 


Date. 

For 

Dolls. 

Cts. 

Date. 

By 

Dolls. 

Cts. 

186  . 

186  . 

I  CERTIFY,  on  honor,  that  the  above  statement  is  correct;  that  the  expenditures 
have  been  faithfully  made  for  the  objects  expressed  in  the  vouchers,  and  that  the 
balance  of  dollars  and cents  is  due  to . 


Date: 
Station: 

Recruits  enlisted  by 
at 


-,  of  the 


■,  for  the  quarter  ending 


Regiment  of 


-,  Recruiting  Officer, 


stationed 


186—. 


No. 

Names. 
(To  be  arranged  and 
numbered  in  alpha- 
betical order    by 
months — the  enlist- 
ment in  each  month 
being  kept  distinct.) 

4. 

"3 
s 

GO 

'a 
H 

o 

<D 

ft 

Re-enlisted  Soldiers. 

TO 

'St 

Letter  of 

company    in 

which  last 

mustered. 

Date  of 
expiration  of 
prior  enlist- 
ment. 

Letter  of 
company   in 

which 
re-enlisted. 

"Three  months' 
extra  pay,"  (tore- 
enlisted  soldiers.) 

Due.        Paid. 

(TRIPLICATES  ) 
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(  No.  19.  ) 


Abstract  of  Disbursements  on  account  of  Contingencies  of  the  Recruiting 
Service,  by ,  in  the  quarter  ending ,  18 — ,  at , 


No.  of 
voucher. 


Date  of  pay- 
ment. 


To  whom 
paid. 


On  what  ac- 
count. 


X  g 


tzi   G) 

s  $» 

.So 


Total 


Amount. 


Dolls.     Cts 


(  QUADRUPLICATES.) 


-,  Recruiting  Officer. 
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(  No.  21.  ) 

TRANSPORTATION  OF  RECRUITS. 

The  United  States, 

To , 


Dr. 


186    . 

For   transportation    of   40   recruits  en 

route  to from to , 

being  400  miles,  at  $ each 

Dollars. 

Cents. 

I  certify  that  the  above  account  is  correct  and  just;  the  services 
were  rendered  as  stated,  and  were  necessary  for  the  public  service ; 
the  recruits  are  named  on  my  account  current  for  quarter  ending 
,  186—. 


Received,  at 


-,  the 


of 


-,  186—,  of 


dollars  and 


cents,  in  full  of 


Recruiting  Officer,  the  sum  of  — 
the  above  account. 

(DUPLICATES.) 

NOTE. — This  voucher  must  be  made  in  name  of  company  or  person  furnishing 
the  transportation,  and  must  show  by  whom  the  recruits  were  enlisted  and  the  final 
destination  of  the  party. 
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(  No.  22.  ) 
PURCHASES. 


The  United  States. 


To 


Dr. 


186    . 

For— 

5  cords  of  wood 

300  pounds  of  coal 

50  bushels  of  coal 

50  pounds  of  straw 

4  quires  paper 

2  lead  pencils 

NOTE. — Allowances  of  fuel,  straw,  and  station- 
ery, are  fixed  by  pars.  1068  and  1260  General, 
and  958-9  Recruiting  Regulations. 

I  certify  that  the  above  account  is  correct  and  just ;  the  articles 
will  be  accounted  for  on  my  property  return  for  the  quarter  ending  the 

day  of  ,  186 — . 

,  Recruiting  Officer. 

Received,  at  Albany,  N.  Y.,  this -day  of ,  186 — ,  of 

— ,  Recruiting  Officer, dollars  and cents,  in  full  of  the 


above  account.  ■ 


(DUPLICATES.) 


Note. — This  voucher  should  be  made  in  name  of  person  or  firm  furnishing  the 
articles. 
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The  United  States, 


(  No.  24.  ) 
POSTAGE,  &c. 

To- 


Dr, 


186    . 

For  cash  paid  for  postage  on  letters  and 
packages  on  recruiting  service,  received 

and  sent  by  him,  from  the of , 

186—,  to  the  of  ,  186—, 

inclusive 

For  cash  paid  for  telegrams . 

Dollars. 

Cents. 

Note. — Copies  of  telegrams  must  accompany 
voucher,  and  amount  for  each  telegram  must  be 
given. 

I  certify,  on  honor,  that  the  foregoing  account  is  correct  and  just ; 
that  the  letters,  packages,  and  telegrams,  as  above,  were  all  on  recruit- 
ing service,  and  that  I  have  actually  paid  the  amount  charged. 


Received,  at 


-,  the 


of 


Recruiting  Officer, 
account. 


dollars  and 


-,  186 — ,  of , 

cents,  in  full  of  the  above 


(DUPLICATES.) 

NOTE. — This  voucher  can  be  made  in  the  name  of  the  officer, 
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( No.  26.  ) 


The  United  States, 
To 


Dr. 


Date. 

Note. — This  voncher  will  be  used  in  cases 
where  no  other  is  prescribed. 

Dollars. 

Cents. 

I  certify  that  the  above  account  is  correct  and  just,  and  that  the 
expenditure  was  necessary  for  the  public  and  on  recruiting  service. 


Recruiting  Officer. 


Received 


Recruiting  Officer, 
account. 


this day  of ,  18 — ,  of 


dollars  and 


cents,  in  full  of  the  above 


(DUPLICATES.) 
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(  No.  28.  ) 

Articles  of  Agreement,  made  and  entered  into  this day  of 

,  anno  Domini  one  thousand  eight  hundred  and  sixty ,  be- 


tween   ,  an  officer  of  the  United  States  army,  of  the  one 

part,  and ,  of  the  county  of  and  State  of  , 

of  the  other  part. 

This  agreement  icitnesseth,  That  the  said ,  for  and  on 

behalf  of  the  United   States  of  America,  and  the  said 

heirs,  executors  and  administrators,  have  covenanted  and  agreed,  and 
by  these  presents  do  mutually  covenant  and  agree,  to  and  with  each 
other,  as  follows,  viz : 

First.  That  the  said heirs,  executors,  and  administra- 
tors, shall  supply,  or  cause  to  be  supplied  and  issued,  at ,  all  the 

rations,  to  consist  of  the  articles  hereinafter  specified,  that  shall  be 
required  for  the  use  of  the  United  States  recruits  stationed  at  the  place 

aforesaid,  commencing  on  the day  of ,  one  thousand  eight 

hundred   and  sixty ,  and   ending  on  the of  ,  eighteen 

hundred  and ,  or  such  earlier  day  as  the  Commissary  General 

may  direct,  at  the  price  of cents mills  for  each  complete 

ration. 

Second.  That  the  ration  to  be  furnished  by  virtue  of  this  contract 
shall  consist  of  the  following  articles,  viz :  One  and  a  quarter  pound  of 
fresh  beef,  or  three-quarters  of  a  pound  of  salted  pork,  eighteen  ounces 
of  bread  or  flour,  and  at  the  rate  of  eight  quarts  of  beans  or  ten  pounds 
of  rice,  ten  pounds  of  coffee,  fifteen  pounds  of  sugar,  four  quarts  of 
vinegar,  and  one  and  a  half  pounds  of  tallow,  or  one  pound  of  sperm 
candles,  four  pounds  of  soap,  and  two  quarts  of  salt,  to  every  hundred 
rations,  or  the  contractor  shall  furnish  the  men  with  good  and  whole- 
some board  and  lodgings,  at  the  option  of  the  recruiting  officer;  and 
the  recruiting  party  shall  have  the  privilege  of  hanging  out  a  flag  from 
the  place  of  rendezvous. 

Third.  That  fresh  beef  shall  be  issued  at  least  thrice  in  each  week, 
if  required  by  the  commanding  officer. 

Fourth.  It  is  clearly  understood  that  the  provisions  stipulated  to  be 
furnished  and  delivered  under  this  contract  shall  be  of  the  first  quality. 
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Fifth.  Should  any  difficulty  arise  respecting  the  quality  of  the  pro- 
visions stipulated  to  be  delivered  under  this  contract,  then  the  com- 
manding officer  is  to  appoint  a  disinterested  person  to  meet  one  of  the 
same  description  to  be  appointed  by  the  contractor.  These  two  thus 
appointed  will  have  power  to  decide  on  the  quality  of  the  provisions; 
but  should  they  disagree,  then  a  third  person  is  to  be  chosen  by  these 
two  already  appointed,  the  whole  to  act  under  oath,  and  the  opinion  of 
the  majority  to  be  final  in  the  case. 

Sixth.  No  member  of  Congress  shall  be  admitted  to  any  share  herein, 
or  any  benefit  to  arise  therefrom. 

In  witness  whereof,  the  undersigned  have  hereunto  placed  their 
hands  and  seals  the  day  and  date  above  written. 

Witness  : 

.      [L.   S.] 

.      [L.    S.] 

(QUINTUPLICATES.) 


EXTRACT. 

********* 
Sec.  13.  And  be  it  further  enacted,  That  the  army  ration  shall  be 
increased  as  follows,  viz :  Twenty-two  ounces  of  bread  or  flour,  or  one 
pound  of  hard  bread,  instead  of  the  present  issue,  fresh  beef  shall  be 
issued  as  often  as  the  commanding  officer  of  any  detachment  or  regi- 
ment shall  require  it,  when  practicable,  in  place  of  salt  meat;  beans 
and  rice  or  hominy  shall  be  issued  in  the  same  ration  in  the  proportions 
now  provided  by  the  regulation,  and  one  pound  of  potatoes  per  man 
shall  be  issued  at  least  three  times  a  week,  if  practicable ;  and  when 
these  articles  cannot  be  issued  in  these  proportions,  an  equivalent  in 
value  shall  be  issued  in  some  other  proper  food,  and  a  ration  of  tea  may 
be  substituted  for  a  ration  of  coffee  upon  the  requisition  of  the  proper 
officer:  Provided,  that  after  the  present  insurrection  shall  cease,  the 
ration  shall  be  as  provided  by  law  and  regulations  on  the  first  day  of 

July,  eighteen  hundred  and  sixty-one. 

***.***** 

Approved  August  3,  J  861. 
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APPENDIX. 

1.  The  Volunteer  Recruiting  Service  will  be  conducted  according-  to 
the  "  Regulations  of  the  Recruiting  Service"  for  the  United  States 
Army,  as  far  as  they  are  applicable,  except  where  special  directions 
have  been  given  by  the  War  Department.  The  existing  directions  are 
given  in  this  appendix,  and  such  others  as  may  be  necessary  from  time 
to  time,  will  be  published  in  General  Orders  from  the  Adjutant  Gen- 
eral's office. 

2.  The  recruiting  service  in  the  various  States  for  the  volunteer 
forces  already  in  service,  and  for  those  that  may  be  received,  is  placed 
under  charge  of  general  superintendents  for  those  States,  respectively, 
with  general  depots  for  the  collection  and  instruction  of  recruits. 

3.  Both  the  superintendents  and  the  location  of  the  depots  are  an- 
nounced in  orders  from  the  Adjutant  General's  Office. 

4.  The  superintendents  detailed  will  take  charge  of  the  recruiting 
service  in  the  various  States  to  which  they  are  assigned ;  they  will  take 
posts  at  their  general  depots,  which  will  be  under  their  immediate 
command.  Upon  the  requisition  of  the  superintendents  a  suitable 
number  of  volunteer  officers,  non-commissioned  officers  and  privates, 
will  be  detailed  for  duty  in  the  staff  departments  and  as  drill  masters 
at  the  respective  depots. 

5.  A  disbursing  officer  of  the  fund  for  "  collecting,  drilling,  and  or- 
ganizing volunteers,"  will  be  assigned  to  each  depot,  and  will  be  under 
the  direction  of  the  superintendent. 

6.  Commanding  officers  of  volunteer  regiments,  or  independent 
companies,  will  take  measures  to  keep  the  strength  of  their  commands 
up  to  the  maximum  standard  of  organization. 

7.  For  this  purpose,  two  commissioned  officers,  with  one  non-com- 
missioned officer  or  private  from  each  company,  will  be  detailed,  from 
time  to  time,  to  report  in  person  to  the  superintendents  of  the  re- 
cruiting service  for  their  respective  States.  The  full  number  will  not 
be  detailed  if  a  less  number  will  suffice  to  fill  up  the  regiment. 
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8.  These  officers  and  non-commissioned  officers  will  be  detailed  for 
a  tour  of  six  months,  and  will  be  assigned  as  recruiting  parties  to  ren 
dezvous  by  the  superintendents ;  if  found  inefficient  or  incompetent, 
they  will  be  relieved  and  replaced  by  others. 

9.  Nominations  for  these  details  will  be  made  by  the  colonels,  and 
the  order  for  detail  given  by  Commanders  of  Departments  or  Army 
Corps. 

10.  Parties  so  detailed  will  recruit  for  their  respective  regiments, 
and  not  for  the  General  Volunteer  Service.  They  will,  however,  be 
under  the  direction  of  the  general  superintendent. 

11.  Immediately  upon  their  arrival  at  their  stations,  or,  if  more  con- 
venient, upon  their  way  thither,  the  commissioned  officers  thus  detailed 
will  report  in  person  or  by  letter  to  the  nearest  United  States  mustering 
officer,  who  will  give  them  instructions  in  the  matters  of  recruiting, 
the  expenses  proper  to  be  incurred  therefor,  and  the  rendition  of  their 
accounts  with  proper  vouchers. 

12.  Mustering  officers  will  muster  into  service  and  administer  the 
oath  of  allegiance  to  such  regiments  or  recruits  brought  to  them,  as 
may  present  conclusive  evidence  of  their  acceptance  by  the  War  De- 
partment. 

13.  The  superintendents  will  establish  the  rendezvous,  and  so  ar- 
range for  the  rent,  subsistence  of  recruits,  and  other  expenses,  that  the 
charges  may  be  reasonable,  and  that  the  bills  therefor  may  be  certified 
to  by  the  recruiting  officers  in  charge,  and  presented  for  payment  to 
the  disbursing  officers  at  the  general  depots. 

14.  Enlistments  of  volunteers  will  be  made  upon  printed  forms,  to 
be  furnished  for  the  purpose  similar  to  those  established  for  the  regular 
service.     They  will  in  all  cases  be  made  in  duplicate* 

15.  Recruits  will  be  sent,  as  often  as  may  be  necessary,  in  small 
squads,  to  the  general  depots,  with  a  descriptive  list  and  both  copies  of 
the  enlistment  of  each  man.  The  descriptive  list  will  be  examined, 
and,  if  correct,  be  filed  with  the  records  of  the  depot.     One  copy  of 


*Iu  the  case  of  new  regiments  organized  under  G.  O.  No.  75,  of  1862,  enlistment 
papers  will  be  made  in  triplicate  and  disposed  of  as  directed  in  that  order. 
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each  enlistment  will  be  delivered  to  the  disbursing  officer  to  assist  him 
in  the  examination  and  verification  of  accounts,  and  will  be  sent  with 
those  accounts,  at  the  end  of  each  quarter,  to  the  Second  Auditor, 
at  Washington.  The  second  copy  will  be  sent  by  the  superintendent 
to  the  Adjutant  General  of  the  Army,  with  a  consolidated  return  of 
the  recruiting  parties  for  the  month,  on  the  first  day  of  the  succeeding 
month,  or  as  soon  thereafter  as  practicable. 

16.  Recruiting  officers  will  send  to  the  superintendents  a  return  of 
their  recruiting  parties  for  each  month  on  the  first  day  of  the  succeeding 
month.  They  will  also  make  tri-monthly  reports  of  the  state  of  the 
recruiting  service  to  the  superintendent,  and  the  superintendent  will 
forward  a  consolidated  tri-monthly  report  to  the  Adjutant  General  of 
the  Army. 

17.  Superintendents  will  keep  their  depots  supplied  with  sufficient 
clothing  for  issues  to  recruits,  and  with  the  arms  necessary  for  their 
instruction. 

18.  Commanders  of  volunteer  regiments,  batteries,  or  independent 
companies  requiring  recruits,  will  make  requisitions,  approved  by  the 
commanding  officers  of  their  brigades,  divisions,  and  departments,  or 
corps  d'armee,  direct  on  the  superintendents  of  the  recruiting  service  for 
their  respective  States,  who  will  furnish  the  necessary  men,  forwarding 
a  descriptive  list  with  them.  Certified  copies  of  this  descriptive  list 
will  be  forwarded  at  the  same  time  to  the  Adjutant  General  of  the 
Army,  and  to  the  Adjutant  General  of  the  State. 

19.  To  facilitate  the  raising  of  volunteer  regiments,  officers  recruiting 
therefor  are  authorized  to  muster  their  men  into  service  as  enrolled. 
As  soon  as  mustered,  these  men  will  be  sent,  with  descriptive  lists,  to 
the  camps  of  rendezvous,  at  which  places  the  oath  of  allegiance  will  be 
duly  administered  by  a  civil  magistrate,  or  an  officer  of  the  regular 
army,  preferably  by  the  latter.  The  cost  of  transportation  from  place 
of  muster-in  to  camps  of  rendezvous  will  be  paid  by  the  quartermaster 
at  the  latter  station. 

20.  When  the  organization  of  regiments  accepted  to  be  raised  within 
a  specified  time,  is  not  completed  at  the  expiration  of  that  period,  the 
companies  and  detachments  thereof,  already  mustered  into  service,  will 
be  assigned  to  other  regiments,  at  the  pleasure  of  the  War  Department. 
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21.  United  States  mustering  and  disbursing  officers  are  detailed  as 
such  by  orders  from  the  Adjutant  General's  Office.  They  will  disburse 
the  fund  "for  collecting-,  drilling,  and  organizing  volunteers."  They 
will  make  requisitions  for  funds  monthly  upon  the  Adjutant  General, 
United  States  Army.  This  fund  is  intended  for  the  payment  of  all 
expenses  that  may  be  incurred  therefor,  as  well  as.  for  the  reimburse- 
ment to  individuals  of  such  amounts  as  have  been  already  justly  and 
actually  expended  by  them  in  raising  troops  that  have  been,  or  may 
be,  received  into  the  service  of  the  United  States. 

Reimbursements  of  expenses  for  organizations  raised,  or  attempted  to 
be  raised,  but  not  actually  mustered  into  the  United  States  service,  will 
not  be  made. 

Claims  of  States  for  expenditures  heretofore  made  by  them  in  raising 
volunteers,  are  provided  for  by  separate  and  distinct  appropriations,  and 
will  not  be  paid  from  the  one  now  referred  to. 

22.  Bills  must  set  forth  the  place  and  time  of  expenditure,  specifying 
each  particular  item  and  the  amount,  also  the  company  and  regiment 
for  which  the  expense  was  incurred.  They  must  also  be  accompanied 
by  the  receipt  of  the  party  to  whom  payment  was  made,  and  the 
certificate  of  the  officer  or  person  incurring  the  expense,  that  the  amount 
charged  is  accurate  and  just,  and  that  it  was  necessary  for  the  public 
service,  for  troops  raised  for  the  United  States. 

23.  Among  expenses  properly  chargeable  against  the  fund  "for  col- 
lecting, drilling,  and  organizing  volunteers"  may  be  enumerated: 

1st.  Rent  of  rendezvous  or  office  for  recruiting. 

2d.  Commutation  of  fuel  and  quarters  for  officers  already  mustered 
into  service,  when  detached  on  recruiting  duty. 

3d.  In  organizing  new  Regiments  of  Volunteers,  the  subsistence  of 
the  recruits,  prior  to  the  completion  of  the  organization,  will  be  charge- 
able against  the  appropriation  "  for  collecting,  drilling,  and  organizing 
volunteers."  After  the  organization  of  the  regiments  is  completed, 
and  they  have  been  inspected  by  the  mustering  officer  for  the  State, 
subsistence  will  be  provided  by  the  Subsistence  Department.  When- 
ever facilities  for  cooking  can  be  furnished  to  the  troops,  whether 
in  squads  or  larger  bodies,  subsistence  will  be  issued  in  kind,  as 
recognised  in  the  regular  service,  (or  if  other  articles  are  substituted, 
the  cost  of  the  whole  must  not  exceed  the  regular  supplies,)  and  will 
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be  paid  for  at  rates  not  exceeding  the  current  prices  at  the  place  of 
purchase.  If  the  rations  cannot  be  contracted  for  at  a  reasonable  rate, 
subsistence  will  be  procured  in  bulk,  and  issued  to  the  volunteers.  In 
no  case  should  the  cost  of  the  ration,  uncooked,  exceed  nineteen  cents, 
and  at  most  of  the  points  in  the  "Western  States  it  should  not  exceed 
fourteen  cents.  When  cooking  facilities  cannot  be  furnished,  contracts 
for  the  rations,  cooked,  may  be  made  at  reasonable  rates,  and  the 
necessity  for  the  same  must  be  clearly  stated  on  the  accounts.  When 
board  and  lodging  are  necessary,  the  prices  for  each  should  be  stated, 
and  the  aggregate  cost  of  both  must  not  exceed  forty  cents  per  day. 

4th.  Necessary  transportation  of  volunteers  prior  to  completion  of 
company  organization  and  muster  into  service  as  a  company.  After 
completion  of  such  organization  and  muster,  transportation  will  be  paid 
by  the  Quartermaster's  Department.  Transportation  will  be  at  the 
rate  of  two  cents  per  mile  for  railroad  travel,  and  at  the  current  rates 
for  stage  and  steamboat  fare. 

5th.  Rent  of  grounds  and  buildings  for  camping  purposes,  cost  of 
erection  of  quarters,  of  cooking  stoves  when  absolutely  necessary, 
of  clerk  and  office  hire  when  authorized  by  the  Adjutant  General,  and 
of  all  expenses  incidental  to  camps  of  rendezvous. 

6th.  Knives,  forks,  tin  cups  and  tin  plates  for  volunteers. 

7th.  Necessary  medicines  and  medical  attendance  prior  to  organiza- 
tion of  regiments,  or  the  mustering  in  of  the  regimental  surgeons. 

8th.  Actual  railroad,  stage,  or  steamboat  fare  necessarily  incurred 
by  authorized  agents  in  raising  or  recruiting  volunteers. 

9th.  Advertising  The  officers  recruiting  will  be  authorized  to  ad 
vertise  for  recruits  in  not  more  than  two  English  and,  where  necessary, 
two  German  daily  papers,  by  short  notices,  for  each  rendezvous  under 
their  charge,  and  likewise  to  have,  in  cities,  not  more  than  two  hundred 
posters  or  handbills  for  each  company,  and  one-fourth  of  that  number 
for  the  country. 

10th.  Fuel  and  straw,  previous  to  company  organization,  according 
to  the  allowance  for  the  regular  army. 

11th.  All  other  expenses  allowed  for  recruiting  in  the  regular  service 
not  herein  mentioned,  and  incurred  for  volunteers  previous  to  their 
muster  into  the  United  States  service. 

24.  Recruiting  officers  claiming  reimbursement  must  specify  in  their 
bills  the  place  and  date  of  expenditure;  the  items  and  amount;   the 
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company  and  regiment  for  which  the  expense  was  incurred ;  the  names 
of  the  recruits,  accompanied  by  the  receipt  of  the  party  to  whom  pay- 
ment was  made,  and  by  a  certificate  of  the  officer  or  person  incurring; 
the  expense  that  the  amount  charged  is  accurate  and  just,  and  that  it 
was  necessary  for  the  public  service,  and  that  the  recruits  were  actually 
mustered  into  the  United  States  service,  after  the  expenditure  was 
incurred. 
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neglect 28 

allowed  to  administer  oaths 28 
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Officers   making-  returns  of  property,  not  to  drop  worn  out  or 

unserviceable  property  until  condemned,  &c 28 

to  account  for  public  moneys,  bow  often 28 

failing-  to  render  accounts  in  proper  time  liable  to  dis- 
missal    28 

commanding,  to  enforce  economy  in  public  expenses  29 

Ordnance  Sergeants — respecting  re-enlistment  of 10s 

Ordnance  Department — quarterly  return   of  arms,   accoutre- 
ments, &c,  to  be  forwarded  to  the,..  17 
Original  muster  and  descriptive  roll,  showing  disposition  of  re- 
cruits, to  whom  made 24 

Papers — copies  of,  to  accompany  accounts  to  be  certified  by  an 

officer 19 

Parents  to  be  informed  of  a  minor's  wish  to  enlist 7 

must  sign  consent  to  minors  enlisting- 9 

Parties — recruiting,  how  composed 5 

Payments,  how  made 25 

Permanent  Party  to  wear  their  uniform 10 

how  mustered  and  paid 20 

Personal  Appearance  of  men,  &c 10 

Persons  who  may  enlist 8 

who  may  not  be  enlisted 8 

Physicians  not  to  be  employed,  except  by  authority  of  the  Adju- 
tant General 9 

services  of,  when  authorized,  how  secured;  required 
to  append  a  certificate  to  vouchers  for  pay,  stating- 

rates  charged  are  the  usual  rates  of  the  place 10 

Posters  may  be  used  in  place  of  advertising 8 

authority  for  procuring- 8 

vouchers  for,  how  made 17, 18 

Premiums,  to  whom  paid 10 

Promotion  of  recruits 20 

Public  Funds  not  exchangeable 25 

Public  Property,  on  closing  rendezvous,  how  disposed  of 7 

when  transferred . . ' 15 

officers  not  authorized  to  insure  money  or,...  27 

not  to  be  used  for  private  purposes 27 
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Public  Property  when  lost  or  damaged  by  neglect  of  an  officer 
or  soldier,  to  be  charged  to  such  officer  or 

soldier 28 

value  of,  embezzled,  lost,  or  damaged,  by  any 
person  in  public  service,  to  be  assessed  by  a 
board,  and  set  against  any  pay  or  money  due 

him 28 

worn    out,  not  to  be    dropped  from   returns 

until  condemned  by  board  of  survey 28 

lost  or  damaged  in  military  service  must  be 

accounted  for  by  affidavit 28 

Quarterly  Estimate — of  clothing,  camp  and  garrison  equipage, 

to  be  sent  to  superintendent 16 

of  arms,  accoutrements,  &c,  to  be  sent 

to  superintendent 17 

copy  of,  of  clothing,  camp  and  garrison 
equipage,  to  be  sent  to  superintendent     16 

Quarterly  Return — blank,  of  clothing,  where  procured 13 

of  stationery,  books,  fuel,  &c,  &c,   to 

whom  sent 15 

Rations — savings  of,  how  applied 6 

account  of,  issued  by  contractor  for  month  or  quarter, 

to  be  sent  by  him  to  the  Commissary  General 12 

for  laundresses 13 

Receipts  to  voucher,  how  signed 17 

for  bounty,  how  and  when  taken 19 

blank,  for  money  or  property,  not  to  be  taken 26 

amount  of,  to  be  written,  not  expressed  by  figures 26 

Recruiting  Accounts  Current — blank,  how  procured 13 

Recruiting  Officers  not  to  be  ordered  on  other  duty 5 

not  to  absent  themselves  from  their  stations 

without  authority 7 

Recruiting  Parties,  how  composed 5 

how  paid 20 

may  be    transferred    from   one  station  to 

another 6 

Recruiting  Service,  how  conducted 5 
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Recruiting  Service — officers  on  the,  claiming  reimbursement,  to 

specify  in  their  bills  place  and  date  of 

expenditure,  items  and  amount,  &c 80 

volunteer  officers  in  the,  to  be  relieved  if 

found  inefficient  or  incompetent 77 

details  for  the  volunteer,  to  be  made  by 
commanders  of  departments  or  corps 
d'armee  on  nominations  submitted  by 
colonels  of  regiments ;  parties  so  detailed 
to  recruit  for  their  respective  regiments 
only;  officers  of  volunteers  on  the,  to  re- 
port to  the  nearest  mustering  officer  for 

instructions 77 

regulations  governing  the  volunteer 76 

Recruiting  Stations — furniture  for,  how  obtained H 

allowance  of  stationery  for, 14 

Recruits  sent  to  regiments 6 

sent  to  depot,  rendezvous,  or  regiment 6 

not  to  be  deceived 7 

how  examined 9 

to  take  oath,  &c 9 

to  receive  clothing,  &c 10 

instruction  of,  when  to  commence 11 

sent  from  rendezvous  to  depots II 

at  depots  owing  laundress  or  sutler 11 

at  depots,  how  assigned 19 

to  be  dressed  in  uniform,  &c 19 

how  drilled 19 

instructed  in  music 20 

encouraged  for  good  conduct 20 

how  mustered  and  paid 20 

at  garrisoned  posts  to  be  placed  under  the  charge  of  a 

commissioned  officer 20 

how  employed 21 

inspection  of,  at  depots 21 

inspection  of,  at  regiment  or  post 21 

inspection  of,  to  precede  departure  for  regiment  or  post  21 
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Recruits  rejected .. 21 

sent  to  regiments 23,  24 

for  volunteer  regiments,  batteries,  &c,  furnished    on 
direct  requisition  from  the  commanders  thereof  on  the 

superintendents  for  their  respective  States 78 

Re-enlistments  not  to  be  ante-dated 10 

blank  forms  of,  how  obtained 13 

how  endorsed 18 

when  forwarded 19 

Regimental  Recruiting — blanks  for,  how  furnished 14 

superintendent's  headquarters,  where 

established 19 

how  conducted 24,  25 

Regiments,  how  furnished  with  field  music 20 

Regulations  governing  the  volunteer  recruiting  service. 76 

Rendezvous,  how  rented 12 

respecting  establishment  of  branch, 7 

muster  roll  of  enlisted  men  at,  to  be  sent  to  the 

Adjutant  General 15 

disposition  of  public  property  at,  when  closed 7             J 

Rent  of  rendezvous,  how  paid 12 

Report  to  be  made  in  all  cases  of  commissioned  or  non-commis- 
sioned officers  found  incapable  or  negligent 6 

of  rejected  recruits,  how  made  and  to  whom  sent 21,  22 

of  officer  in  command  of  recruits,  to  whom  made 23 

Requisitions  to  be  made 5 

to  be  sent  to  superintendent 6 

Returns — enumeration  of,  to  be  rendered 6,  15 

Reward  for  deserters,  how  paid 22,  23 

for  deserters  to  be  deducted  from  their  pay 23 

Rolls,  returns,  &c,  to  be  accompanied  by  a  letter  of  transmittal..  19 

Rules  for  making  accounts 17 

and  Articles  of  War  to  be  read  to  recruits 21 

Savings  on  rations,  how  applied 6 

Sergeants — respecting  re-enlistment  of  ordnance 10 

lance,  how  appointed 20 

Signatures,  when  required,  to  be  witnessed 17 
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Soldiers — respecting  re-enlistrnent  of, 10 

accounts  of  discharged,  how  facilitated 19 

to  pay  for  property  lost  or  damaged  through  their  negli- 
gence    28 

Stations,  when  changed,  to  be  reported 6 

Stationery,  when  and  how  procured 11 

allowance  of, 14 

when  transferred,  &c 15 

&c,  returns  of,  to  be  made  quarterly 15 

Straw,  how  procured 11 

Subsistence  Funds — requisitions  for,  how  made 5 

accounts  of,  to  whom  rendered 16 

Subsistence  for  recruiting  stations 6,  12 

to  be  furnished  volunteer  regiments  prior  to  comple- 
tion of  organization. — (See  Mustering  Officers.)..  79 
to  be  procured  on  written  contracts  when  it  cannot 

be  obtained  from  the  commissariat 12 

when  no  contract  is  made,  how  paid 13 

at  branch  rendezvous,  how  paid 13 

Summary  Statements — monthly,  to  be  rendered  to  the  Adjutant 

General 15 

Superintendents,  how  detailed 5 

to  furnish  funds,  &c 5 

to  instruct  officers,  &c 5 

to  make  transfer  of  funds,  clothing,  arms, 

accoutrements,  equipage,  & c 6 

monthly  returns  of,  to  whom  transmitted 6 

to  give  instructions  on  closing  a  rendezvous  7 
to  see  that  officers  pay  attention  to  the  in- 
struction of  recruits 11 

to  make  requisitions  for  blanks,  on  whom..  13 

to  keep  on  hand  a  supply  of  blanks 13 

to  supply  blanks  to  officers  under  their  charge  1 3 

allowance  of  blank  books  for, 14 

headquarters   of,  on    regimental    recruiting 

service 19 

7 
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Superintendents — duties   of,  of  the  regimental  recruiting  ser- 
vice     19,  '24 

duties  of,  in  cases  of  rejected  recruits 21 

funds  for,  of  regimental  recruiting,  how  ob- 
tained       24 

of  the  volunteer  recruiting  service  to  be  desig- 
nated by  the  Adjutant  General;  to  take  post, 
at  their  general  depots;  to  make  requisitions*, 
for  volunteer  officers  and  men  for  duty  in  the* 
staff  departments  and  as  drill-masters  at  the 

depots 76- 

Supplies  of  funds,  how  procured 6 

of  clothing,  how  procured „       6 

Sutlers — accounts  of,  against  recruits,  how  settled.... 11 

Tours  of  inspection,  how  often  made 7 

Transfer  of  funds,  clothing,  arms,  &c.,and  equipage,  to  be  made 

by  the  superintendents 6 

Transportation,  &c,  necessary,  to  be  procured  by  recruiting 

officers 11 

of  officers,  recruits,  and   army  supplies,  how 

paid 11 

of  officers,  when  not  admitted 11 

vouchers  for,  of  officers,  how  made 18 

of  volunteer  recruits  from  place  of  muster  into 

camps  of  rendezvous,  how  paid 78 

Treasury  Drafts — dates  and  numbers  of,  to  appear  on  account 

current 18 

Treasury  Department  provides  for  the  secure  depository  of 

funds 25 

Tri-monthl y  Reports — blank,  how  procured 13 

to  be  sent  to  Adjutant  General 15 

superintendents  to  forward  depot,  to  the 

Adjutant  General 15 

copy  of,  to  be  sent  to  superintendents..     16 

Vouchers  for  medical  attendance,  how  made 10, 18 

receipts  to,  how  signed 17 

how  entered 17 
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Vouchers  to  give  items,  dates,  &c 18 

for  transportation  of  officers,  how  made 18 

for  advertisements  and  posters,  bow  made 18 

to  be  complete 19 

certificates  appended  to,  to  sbow  the  facts  on  which  the 

account  depends 27 

Volunteer  Force — recruiting  for  the,  how  conducted 76  to  81 

recruiting  service  for  the,  in  the  several  States, 

placed  under  general  superintendents 76 

Volunteers— regulations  for  the  government  of  officers  of,  on  the 

recruiting  service 76 

officers  and  men  of  regiments  of,  to  be  detailed  on 
the  recruiting  service  for  a  tour  of  six  months ;  to 
be  relieved  if  found  incompetent;  to  report  for 
instructions  to  the  nearest  mustering  officer 77 

recruiting  officers  authorized  to  muster  their  men 
into  service  as  soon  as  enrolled ;  when  mustered 
in  to  be  sent  to  camps  of  rendezvous ;  companies 
and  detachments  of  regiments  not  raised  within 
the  time  specified  assignable  to  other  regiments    78 

explains  provisions  of  the  act  making  appropria- 
tions for  collecting,  drilling,  and  organizing, —     79 
Witness  to  signatures,  when  necessary 17 


ERRATA. 

Page  8,  note,  bottom  line— for  fiv?  ,  readme. 

Page  12,  fifteenth  line  from  top— for  "  copies  of  this  contract,"  read 
copies  thereof. 

Page  14,  sixth  line  from  top— "but  the  printed,"  &c,  omit  hut. 

Page  41,  second  note,  should  read :  This  report  properly  endorsed,  will 
be  forwarded,  without  a  letter  of  transmittal,  one  copy  direct  to  the 
Adjutant  General's  Office,  and  one  to  the  Superintendent,  on  the  10th, 
20th,  and  last  day  of  the  month. 

Page  61,  second  heading— for  "for  the  quarter  ending,"  &c,  read  for 
^„he  month  ending,  &c. 

Page  62,  heading— for  "  in  the  quarter  ending,"  read  in  the  month 
ending. 

Page  64,  in  certificate— for  "on  my  account  current  for  quarter," 
&c,  read  on  my  account  current  "or  month,  &c. 

Page  75,  note — for  "purchasers,"  read  purchases. 
Page  78,  3d  line  from  top— for  "at  the  end  of  each  quarter,"  read  at 
the  end  of  each  month. 
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